
Contract Number: 16-DS-T9-04-55-01- 3. 81 

FEDERALLY-FUNDED SUBAWARD AND GRANT AGREEMENT 

2 C.F.R. §200.92 states that a "subaward may be provided through any form of legal agreement, 

including an agreement that the pass-through entity considers a contract." 

As defined by 2 C.F.R. §200.74, "pass-through entity" means "a non-Federal entity that provides a 

subaward to a Sub-Recipient to carry out part of a Federal program." 

As defined by 2 C.F.R. §200.93, "Sub-Recipient" means "a non-Federal entity that receives a 

subaward from a pass-through entity to carry out part of a Federal program." 

As defined by 2 C.F.R. §200.38, "Federal award" means "Federal financial assistance that a non

Federal entity receives directly from a Federal awarding agency or indirectly from a pass-through entity." 

As defined by 2 C.F.R. §200.92, "subaward" means "an award provided by a pass-through entity to a 

Sub-Recipient for the Sub-Recipient to carry out part of a Federal award received by the pass-through 

entity." 

The following information is provided pursuant to 2 C.F.R. §200.331(a)(1): 

Sub-Recipient's name: 

Sub-Recipient's unique entity identifier (DUNS): 

Federal Award Identification Number (FAIN): 

Federal Award Date: 

Subaward Period of Performance Start and End Date: 

Amount of Federal Funds Obligated by this Agreement: 

Total Amount of Federal Funds Obligated to the Sub-Recipient: 

Total Amount of the Federal Award: 

Nassau County 

1$710't't '.3 
EMW-2015-SS-00083-S01 

9/01/2015 

Date of Execution- 12/31/2016 

$13,893 

• r.>, n> 
$20,690,584 
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Federal award project description (see FFATA): See Article I, Agreement Articles: 

Name of Federal awarding agency: 

Name of pass-through entity: 

Contact information for the Pass-through entity: 

1 

EMW-2015-SS-00083 

Dept. of Homeland Security/FEMA 

Fl Div. of Emergency Management 

2555 Shumard Oak Blvd. 

Tallahassee. Fl 32399-2100 



CFDA Number and Name: 

Whether the award is Research &Development: 

Indirect cost rate for the Federal award: 

2 

Contract No. CM2292 

97.067 Homeland Security Grant 

Program 

No CN/A) 

32.78% 



Contract No. CM2292 

THIS AGREEMENT is entered into by the State of Florida, Division of Emergency Management, 

with headquarters in Tallahassee, Florida (hereinafter referred to as the "Division"), and Nassau County, 

(hereinafter referred to as the "Sub-Recipient"). 

For the purposes of this Agreement, the Division serves as the pass-through entity for a Federal 

award, and the Sub-Recipient serves as the recipient of a subaward. 

THIS AGREEMENT IS ENTERED INTO BASED ON THE FOLLOWING REPRESENTATIONS: 

A The Sub-Recipient represents that it is fully qualified and eligible to receive these grant funds 

to provide the services identified herein; 

B. The State of Florida received these grant funds from the Federal government, and the 

Division has the authority to subgrant these funds to the Sub-Recipient upon the terms and conditions 

outlined below; and, 

C. The Division has statutory authority to disburse the funds under this Agreement. 

THEREFORE, the Division and the Sub-Recipient agree to the following: 

(1) APPLICATION OF STATE LAW TO THIS AGREEMENT 

2 C.F.R. §200.302 provides: "Each state must expend and account for the Federal 

award in accordance with state laws and procedures for expending and accounting for the state's own 

funds." Therefore, section 215.971, Florida Statutes, entitled "Agreements funded with federal or state 

assistance", shall apply to this Agreement. 

(2) LAWS. RULES. REGULATIONS AND POLICIES 

a. The Sub-Recipient's performance under this Agreement is subject to 2 C.F.R. Part 

200, entitled "Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal 

Awards." 

b. As required by Section 215.971(1), Florida Statutes, this Agreement includes: 

i. A provision specifying a scope of work that clearly establishes the tasks that 

the Sub-Recipient is required to perform. 

ii. A provision dividing the agreement into quantifiable units of deliverables that 

must be received and accepted in writing by the Division before payment. Each deliverable must be 

directly related to the scope of work and specify the required minimum level of service to be performed 

and the criteria for evaluating the successful completion of each deliverable. 

iii. A provision specifying the financial consequences that apply if the Sub-

Recipient fails to perform the minimum level of service required by the agreement. 

iv. A provision specifying that the Sub-Recipient may expend funds only for 

allowable costs resulting from obligations incurred during the specified agreement period. 

v. A provision specifying that any balance of unobligated funds which has been 

advanced or paid must be refunded to the Division. 
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vi. A provision specifying that any funds paid in excess of the amount to which 

the Sub-Recipient is entitled under the terms and conditions of the agreement must be refunded to the 

Division. 

c. In addition to the foregoing, the Sub-Recipient and the Division shall be governed by 

all applicable State and Federal laws, rules and regulations, including those identified in Attachment D. 

(3) CONTACT 

a. In accordance with section 215.971(2), Florida Statutes, the following Division 

employee shall serve as the grant manager for this agreement, shall be responsible for enforcing 

performance of this Agreement's terms and conditions, and shall serve as the Division's liaison with the 

Sub-Recipient: 

Joshua Bradt 

2555 Shumard Oak Blvd. 

Tallahassee, Fl 

Telephone: (850) 922-1747 

Fax: (850) 922-8689 

Email: Joshua.bradt@em.myflorida.com _ 

b. The name and address of the Representative of the Sub-Recipient responsible for 

the administration of this Agreement is: 

Wj!liam Estep 

77150 Citizens Circle 

Yulee, Florida 32097 

Telephone: 904-548-0900 

Fax: 904-548-9335 

Email: bestep@nassauso.com 

c. In the event that different representatives or addresses are designated by either party 

after execution of this Agreement, notice of the name, title and address of the new representative will be 

provided to the other party. 

(4) TERMS AND CONDITIONS 

This Agreement contains all the terms and conditions agreed upon by the parties. 

(5) EXECUTION 

This Agreement may be executed in any number of counterparts, any one of which may 

be taken as an original. 

(6) MODIFICATION 

Either party may request modification of the provisions of this Agreement. Changes 

which are agreed upon shall be valid only when in writing, signed by each of the parties, and attached to 

the original of this Agreement. 
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(7) SCOPE OF WORK. 

The Sub-Recipient shall perform the work in accordance with the Attachment A, Budget 

and Attachment B, Scope of Work, of this Agreement. 

(8) PERIOD OF AGREEMENT. 

This Agreement shall begin upon execution by both parties and shall end on 

December 31, 2016, unless terminated earlier in accordance with the provisions of Paragraph (17) of this 

Agreement. Consistent with the definition of "period of performance" contained in 2 C.F.R. §200.77, the 

term "period of agreement" refers to the time during which the Sub-Recipient "may incur new obligations 

to carry out the work authorized under" this Agreement. In accordance with 2 C.F.R. §200.309, the Sub

Recipient may receive reimbursement under this Agreement only for "allowable costs incurred during the 

period of performance: In accordance with section 215.971 (1 )(d), Florida Statutes, the Sub-Recipient 

may expend funds authorized by this Agreement "only for allowable costs resulting from obligations 

incurred during" the period of agreement. 

(9) FUNDING 

a. This is a cost-reimbursement Agreement, subject to the availability of funds. 

b. The State of Florida's performance and obligation to pay under this Agreement is 

contingent upon an annual appropriation by the Legislature, and subject to any modification in 

accordance with either Chapter 216, Florida Statutes, or the Florida Constitution. 

The Sub-Recipient shall be reimbursed for allowable costs incurred in the successful 

completion of each deliverable. The maximum reimbursement amount for each deliverable is outlined in 

Attachment A, Budget and Attachment B, Scope of Work, of this Agreement. 

c. The maximum reimbursement amount for the entirety of this Agreement is $13,893. 

d. The Division will review any request for reimbursement by comparing the 

documentation provided by the Sub-Recipient against a performance measure, outlined in Attachment B, 

Scope of Work, that clearly delineates: 

i. The required minimum acceptable level of service to be performed; and, 

ii. The criteria for evaluating the successful completion of each deliverable. 

e. The performance measure required by section 215.971 (1 )(b), Florida Statutes, 

remains consistent with the requirement for a "performance goal", which is defined in 2 C.F.R. §200.76 as 

"a target level of performance expressed as a tangible, measurable objective, against which actual 

achievement can be compared." It also remains consistent with the requirement, contained in 2 C.F.R. 

§200.301, that the Division and the Sub-Recipient "relate financial data to performance accomplishments 

of the Federal award." 

f. If authorized by the Federal Awarding Agency, then the Division will reimburse the 

Sub-Recipient for overtime expenses in accordance with 2 C.F.R. §200.430 ("Compensation-personal 

services") and 2 C.F.R. §200.431 ("Compensation-fringe benefits"). If the Sub-Recipient seeks 
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reimbursement for overtime expenses for periods when no work is performed due to vacation, holiday, 

illness, failure of the employer to provide sufficient work, or other similar cause (see 29 U.S. C. 

§207(e)(2)}, then the Division will treat the expense as a fringe benefit. 2 C.F.R. §200.431(a) defines 

fringe benefits as "allowances and services provided by employers to their employees as compensation in 

addition to regular salaries and wages." Fringe benefits are allowable under this Agreement as long as 

the benefits are reasonable and are required by law, Sub-Recipient-employee agreement, or an 

established policy of the Sub-Recipient. 2 C.F.R. §200.431 {b) provides that the cost of fringe benefits in 

the form of regular compensation paid to employees during periods of authorized absences from the job, 

such as for annual leave, family-related leave, sick leave, holidays, court leave, military leave, 

administrative leave, and other similar benefits, are allowable if all of the following criteria are met: 

i. They are provided under established written leave policies; 

ii. The costs are equitably allocated to all related activities, including Federal 

awards; and, 

iii. The accounting basis (cash or accrual) selected for costing each type of 

leave is consistently followed by the non-Federal entity or specified grouping of employees. 

g. If authorized by the Federal Awarding Agency, then the Division will reimburse the 

Sub-Recipient for travel expenses in accordance with 2 C.F.R. §200.474. If the Sub-Recipient seeks 

reimbursement for travel costs that exceed the amounts stated in section 112.061(6)(b), Florida Statutes 

($6 for breakfast, $11 for lunch, and $19 for dinner), then the Sub-Recipient must provide documentation 

that: 

i. The costs are reasonable and do not exceed charges normally allowed by 

the Sub-Recipient in its regular operations as a result of the Sub-Recipient's written travel policy; and, 

ii. Participation of the individual in the travel is necessary to the Federal award. 

h. The Division's grant manager, as required by section 215.971(2)(c), Florida Statutes, 

shall reconcile and verify all funds received against all funds expended during the grant agreement period 

and produce a final reconciliation report. The final report must identify any funds paid in excess of the 

expenditures incurred by the Sub-Recipient. 

i. As defined by 2 C.F.R. §200.53, the term "improper payment" means or includes: 

i. Any payment that should not have been made or that was made in an 

incorrect amount (including overpayments and underpayments) under statutory, contractual, 

administrative, or other legally applicable requirements; and, 

ii. Any payment to an ineligible party, any payment for an ineligible good or 

service, any duplicate payment, any payment for a good or service not received (except for such 

payments where authorized by law), any payment that does not account for credit for applicable 

discounts, and any payment where insufficient or lack of documentation prevents a reviewer from 

discerning whether a payment was proper. 
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(10)RECORDS 

a. As required by 2 C.F.R. §200.336, the Federal awarding agency, Inspectors General, 

the Comptroller General of the United States, and the Division, or any of their authorized representatives, 

shall enjoy the right of access to any documents, papers, or other records of the Sub-Recipient which are 

pertinent to the Federal award, in order to make audits, examinations, excerpts, and transcripts. The right 

of access also includes timely and reasonable access to the Sub-Recipient's personnel for the purpose of 

interview and discussion related to such documents. Finally, the right of access is not limited to the 

required retention period but lasts as long as the records are retained. 

b. As required by 2 C.F.R. §200.331(a)(5), the Division, the Chief Inspector General of 

the State of Florida, the Florida Auditor General, or any of their authorized representatives, shall enjoy the 

right of access to any documents, financial statements, papers, or other records of the Sub-Recipient 

which are pertinent to this Agreement, in order to make audits, examinations, excerpts, and transcripts. 

The right of access also includes timely and reasonable access to the Sub-Recipient's personnel for the 

purpose of interview and discussion related to such documents. 

c. As required by 2 C.F.R. §200.333, the Sub-Recipient shall retain sufficient records to 

show its compliance with the terms of this Agreement, as well as the compliance of all subcontractors or 

consultants paid from funds under this Agreement, for a period of three (3) years from the date of 

submission of the final expenditure report. The following are the only exceptions to the three (3) year 

requirement 

i. If any litigation, claim, or audit is started before the expiration of the three (3) 

year period, then the records must be retained until all litigation, claims, or audit findings involving the 

records have been resolved and final action taken. 

ii. When the Division or the Sub-Recipient is notified in writing by the Federal 

awarding agency, cognizant agency for audit, oversight agency for audit, cognizant agency for indirect 

costs, or pass-through entity to extend the retention period. 

iii. Records for real property and equipment acquired with Federal funds must 

be retained for 3 years after final disposition. 

iv. When records are transferred to or maintained by the Federal awarding 

agency or pass-through entity, the 3-year retention requirement is not applicable to the Sub-Recipient. 

v. Records for program income transactions after the period of performance. In 

some cases recipients must report program income after the period of performance. Where there is such 

a requirement, the retention period for the records pertaining to the earning of the program income starts 

from the end of the non-Federal entity's fiscal year in which the program income is earned. 

vi. Indirect cost rate proposals and cost allocations plans. This paragraph 

applies to the following types of documents and their supporting records: indirect cost rate computations 

or proposals, cost allocation plans, and any similar accounting computations of the rate at which a 
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particular group of costs is chargeable (such as computer usage chargeback rates or composite fringe 

benefit rates). 

d. In accordance with 2 C.F.R. §200.334, the Federal awarding agency must request 

transfer of certain records to its custody from the Division or the Sub-Recipient when it determines that 

the records possess long-term retention value. 

e. In accordance with 2 C.F.R. §200.335, the Division must always provide or accept 

paper versions of Agreement information to and from the Sub-Recipient upon request. If paper copies 

are submitted, then the Division must not require more than an original and two copies. When original 

records are electronic and cannot be altered, there is no need to create and retain paper copies. When 

original records are paper, electronic versions may be substituted through the use of duplication or other 

forms of electronic media provided that they are subject to periodic quality control reviews, provide 

reasonable safeguards against alteration, and remain readable. 

f. As required by 2 C.F.R. §200.303, the Sub-Recipient shall take reasonable measures 

to safeguard protected personally identifiable information and other information the Federal awarding 

agency or the Division designates as sensitive or the Sub-Recipient considers sensitive consistent with 

applicable Federal, state, local, and tribal laws regarding privacy and obligations of confidentiality. 

g. Florida's Government in the Sunshine Law (Section 286.011, Florida Statutes) 

provides the citizens of Florida with a right of access to governmental proceedings and mandates three, 

basic requirements: (1) meetings of public boards or commissions must be open to the public; (2) 

reasonable notice of such meetings must be given; and, (3) minutes of the meetings must be taken and 

promptly recorded. The mere receipt of public funds by a private entity, standing atone, is insufficient to 

bring that entity within the ambit of the open government requirements. However, the Government in the 

Sunshine Law applies to private entities that provide services to governmental agencies and that act on 

behalf of those agencies in the agencies' performance of their public duties. If a public agency delegates 

the performance of its public purpose to a private entity, then, to the extent that private entity is 

performing that public purpose, the Government in the Sunshine Law applies. For example, if a volunteer 

fire department provides firefighting services to a governmental entity and uses facilities and equipment 

purchased with public funds, then the Government in the Sunshine Law applies to board of directors for 

that volunteer fire department. Thus, to the extent that the Government in the Sunshine Law applies to 

the Recipient based upon the funds provided under this Agreement, the meetings of the Recipient's 

governing board or the meetings of any subcommittee making recommendations to the governing board 

may be subject to open government requirements. These meetings shall be publicly noticed, open to the 

public, and the minutes of all the meetings shall be public records, available to the public in accordance 

with Chapter 119, Florida Statutes. 

h. Florida's Public Records Law provides a right of access to the records of the state 

and local governments as well as to private entities acting on their behalf. Unless specifically exempted 
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from disclosure by the Legislature, all materials made or received by a governmental agency {or a private 

entity acting on behalf of such an agency) in conjunction with official business which are used to 

perpetuate, communicate, or formalize knowledge qualify as public records subject to public inspection. 

The mere receipt of public funds by a private entity, standing alone, is insufficient to bring that entity 

within the ambit of the public record requirements. However, when a public entity delegates a public 

function to a private entity, the records generated by the private entity's performance of that duty become 

public records. Thus, the nature and scope of the services provided by a private entity determine whether 

that entity is acting on behalf of a public agency and is therefore subject to the requirements of Florida's 

Public Records Law. 

i. The Sub-Recipient shall maintain all records for the Sub-Recipient and for all 

subcontractors or consultants to be paid from funds provided under this Agreement, including 

documentation of all program costs, in a form sufficient to determine compliance with the requirements 

and objectives of the Budget and Scope of Work - Attachment A - and all other applicable laws and 

regulations. 

{11)AUDITS 

a. The Sub-Recipient shall comply with the audit requirements contained in 2 C.F.R. 

Part 200, Subpart F. 

b. In accounting for the receipt and expenditure of funds under this Agreement, the 

Sub-Recipient shall follow Generally Accepted Accounting Principles ("GAAP"). As defined by 2 C.F.R. 

§200.49, GAAP "has the meaning specified in accounting standards issued by the Government 

Accounting Standards Board {GASB) and the Financial Accounting Standards Board {FASB)." 

c. When conducting an audit of the Sub-Recipient's performance under this Agreement, 

the Division shall use Generally Accepted Government Auditing Standards {"GAGAS"). As defined by 2 

C.F.R. §200.50, GAGAS, "also known as the Yellow Book, means generally accepted government 

auditing standards issued by the Comptroller General of the United States, which are applicable to 

financial audits." 

d. If an audit shows that all or any portion of the funds disbursed were not spent in 

accordance with the conditions of this Agreement, the Sub-Recipient shall be held liable for 

reimbursement to the Division of all funds not spent in accordance with these applicable regulations and 

Agreement provisions within thirty days after the Division has notified the Sub-Recipient of such non

compliance. 

e. The Sub-Recipient shall have all audits completed by an independent auditor, which 

is defined in section 215.97{2)(g), Florida Statutes, as "an independent certified public accountant 

licensed under chapter 473." The independent auditor shall state that the audit complied with the 

applicable provisions noted above. The audit must be received by the Division no later than nine months 

from the end of the Sub-Recipient's fiscal year. 
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f. The Sub-Recipient shall send copies of reporting packages for audits conducted in 

accordance with 2 C.F.R. Part 200, by or on behalf of the Sub-Recipient, to the Division at the following 

address: 

DEMSingle Audit@em.myflorida.com 

OR 

Office of the Inspector General 

2555 Shumard Oak Boulevard 

Tallahassee, Florida 32399-2100 

g. The Sub-Recipient shall send the Single Audit reporting package and Form SF-SAC 

to the Federal Audit Clearinghouse by submission online at: 

http://harvester.census.gov/fac/collectlddeindex.html 

h. The Sub-Recipient shall send any management letter issued by the auditor to the 

Division at the following address: 

(12)REPORTS 

DEMSingle Audit@em.myflorida.com 

OR 

Office of the Inspector General 

2555 Shumard Oak Boulevard 

Tallahassee, Florida 32399-2100 

a. Consistent with 2 C.F.R. §200.328, the Sub-Recipient shall provide the Division with 

quarterly reports and a close-out report. These reports shall include the current status and progress by 

the Sub-Recipient and all subcontractors in completing the work described in the Scope of Work and the 

expenditure of funds under this Agreement, in addition to any other information requested by the Division. 

b. Quarterly reports are due to the Division no later than 30 days after the end of each 

quarter of the program year and shall be sent each quarter until submission of the administrative close

out report. The ending dates for each quarter of the program year are March 31, June 30, September 30 

and December 31. 

c. The close-out report is due sixty (60) days after termination of this Agreement or sixty 

(60) days after completion of the activities contained in this Agreement, whichever first occurs. All close

out reports shall be due no later than August 31, 2018, regardless of the time extensions or other 

exceptional circumstances. 

d. If all required reports and copies are not sent to the Division or are not completed in a 

manner acceptable to the Division, then the Division may withhold further payments until they are 

completed or may take other action as stated in Paragraph (16) REMEDIES. "Acceptable to the 

Division" means that the work product was completed in accordance with the Budget and Scope of Work. 
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e. The Sub-Recipient shall provide additional program updates or information that may 

be required by the Division. 

f. The Sub-Recipient shall provide additional reports and information identified in 

Attachment A (Scope of Work). 

(13)MONITORING. 

a. The Sub-Recipient shall monitor its performance under this Agreement, as well as 

that of its subcontractors and/or consultants who are paid from funds provided under this Agreement, to 

ensure that time schedules are being met, the Schedule of Deliverables and Scope of Work are being 

accomplished within the specified time periods, and other performance goals are being achieved. A 

review shall be done for each function or activity in Attachment A to this Agreement, and reported in the 

quarterly report. 

b. In addition to reviews of audits, monitoring procedures may include, but not be limited 

to, on-site visits by Division staff, limited scope audits, and/or other procedures. The Sub-Recipient 

agrees to comply and cooperate with any monitoring procedures/processes deemed appropriate by the 

Division. In the event that the Division determines that a limited scope audit of the Sub-Recipient is 

appropriate, the Sub-Recipient agrees to comply with any additional instructions provided by the Division 

to the Sub-Recipient regarding such audit. The Sub-Recipient further agrees to comply and cooperate 

with any inspections, reviews, investigations or audits deemed necessary by the Florida Chief Financial 

Officer or Auditor General. In addition, the Division will monitor the performance and financial 

management by the Sub-Recipient throughout the contract term to ensure timely completion of all tasks. 

(14)LIABILITY 

a. Unless Sub-Recipient is a State agency or subdivision, as defined in section 

768.28(2), Florida Statutes, the Sub-Recipient is solely responsible to parties it deals with in carrying out 

the terms of this Agreement; as authorized by section 768.28(19), Florida Statutes, Sub-Recipient shall 

hold the Division harmless against all claims of whatever nature by third parties arising from the work 

performance under this Agreement. For purposes of this Agreement, Sub-Recipient agrees that it is not 

an employee or agent of the Division, but is an independent contractor. 

b. As required by section 768.28(19), Florida Statutes, any Sub-Recipient which is a 

state agency or subdivision, as defined in section 768.28(2), Florida Statutes, agrees to be fully 

responsible for its negligent or tortious acts or omissions which result in claims or suits against the 

Division, and agrees to be liable for any damages proximately caused by the acts or omissions to the 

extent set forth in Section 768.28, Florida Statutes. Nothing herein is intended to serve as a waiver of 

sovereign immunity by any Sub-Recipient to which sovereign immunity applies. Nothing herein shall be 

construed as consent by a state agency or subdivision of the State of Florida to be sued by third parties in 

any matter arising out of any contract. 

(15)DEFAULT. 
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If any of the following events occur ("Events of Default"), all obligations on the part of the 

Division to make further payment of funds shall terminate and the Division has the option to exercise any 

of its remedies set forth in Paragraph (16); however, the Division may make payments or partial payments 

after any Events of Default without waiving the right to exercise such remedies, and without becoming 

liable to make any further payment: 

a. If any warranty or representation made by the Sub-Recipient in this Agreement or 

any previous agreement with the Division is or becomes false or misleading in any respect, or if the Sub

Recipient fails to keep or perform any of the obligations, terms or covenants in this Agreement or any 

previous agreement with the Division and has not cured them in timely fashion, or is unable or unwilling to 

meet its obligations under this Agreement; 

b. If material adverse changes occur in the financial condition of the Sub-Recipient at 

any time during the term of this Agreement, and the Sub-Recipient fails to cure this adverse change 

within thirty days from the date written notice is sent by the Division; 

c. If any reports required by this Agreement have not been submitted to the Division or 

have been submitted with incorrect, incomplete or insufficient information; or, 

d. If the Sub-Recipient has failed to perform and complete on time any of its obligations 

under this Agreement. 

(16)REMEDIES. 

If an Event of Default occurs, then the Division shall, after thirty calendar days written 

notice to the Sub-Recipient and upon the Sub-Recipient's failure to cure within those thirty days, exercise 

any one or more of the following remedies, either concurrently or consecutively: 

a. Terminate this Agreement, provided that the Sub-Recipient is given at least thirty (30) 

days prior written notice of the termination. The notice shall be effective when placed in the United 

States, first class mail, postage prepaid, by registered or certified mail-return receipt requested, to the 

address in paragraph (3) herein; 

b. Begin an appropriate legal or equitable action to enforce performance of this 

Agreement; 

c. Withhold or suspend payment of all or any part of a request for payment; 

d. Require that the Sub-Recipient refund to the Division any monies used for ineligible 

purposes under the laws, rules and regulations governing the use of these funds. 

e. Exercise any corrective or remedial actions, to include but not be limited to: 

i. request additional information from the Sub-Recipient to determine the 

reasons for or the extent of non-compliance or lack of performance, 

ii. issue a written warning to advise that more serious measures may be taken if 

the situation is not corrected, 
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iii. advise the Sub-Recipient to suspend, discontinue or refrain from incurring 

costs for any activities in question or 

iv. require the Sub-Recipient to reimburse the Division for the amount of costs 

incurred for any items determined to be ineligible; 

f. Exercise any other rights or remedies which may be available under law. 

Pursuing any of the above remedies will not stop the Division from pursuing any other 

remedies in this Agreement or provided at law or in equity. If the Division waives any right or remedy in 

this Agreement or fails to insist on strict performance by the Sub-Recipient, it will not affect, extend or 

waive any other right or remedy of the Division, or affect the later exercise of the same right or remedy by 

the Division for any other default by the Sub-Recipient. 

(17)TERMINATION. 

a. The Division may terminate this Agreement for cause after thirty days written notice. 

Cause can include misuse of funds, fraud, lack of compliance with applicable rules, laws and regulations, 

failure to perform on time, and refusal by the Sub-Recipient to permit public access to any document, 

paper, letter, or other material subject to disclosure under Chapter 119, Florida Statutes, as amended. 

b. The Division may terminate this Agreement for convenience or when it determines, in 

its sole discretion, that continuing the Agreement would not produce beneficial results in line with the 

further expenditure of funds, by providing the Sub-Recipient with thirty calendar days prior written notice. 

c. The parties may agree to terminate this Agreement for their mutual convenience 

through a written amendment of this Agreement. The amendment will state the effective date of the 

termination and the procedures for proper closeout of the Agreement 

d. In the event that this Agreement is terminated, the Sub-Recipient will not incur new 

obligations for the terminated portion of the Agreement after the Sub-Recipient has received the 

notification of termination. The Sub-Recipient will cancel as many outstanding obligations as possible. 

Costs incurred after receipt of the termination notice will be disallowed. The Sub-Recipient shall not be 

relieved of liability to the Division because of any breach of Agreement by the Sub-Recipient. The 

Division may, to the extent authorized by law, withhold payments to the Sub-Recipient for the purpose of 

set-off until the exact amount of damages due the Division from the Sub-Recipient is determined. 

( 18)SUBCONTRACTS 

If the Sub-Recipient subcontracts any of the work required under this Agreement, a copy 

of the unsigned subcontract must be forwarded to the Division for review and approval before it is 

executed by the Sub-Recipient. The Sub-Recipient agrees to include in the subcontract that (i) the 

subcontractor is bound by the terms of this Agreement, (ii) the subcontractor is bound by all applicable 

state and federal laws and regulations, and (iii) the subcontractor shall hold the Division and Sub

Recipient harmless against all claims of whatever nature arising out of the subcontractor's performance of 

work under this Agreement, to the extent allowed and required by law. The Sub-Recipient shall 
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document in the quarterly report the subcontractor's progress in performing its work under this 

Agreement. For each subcontract, the Sub-Recipient shall provide a written statement to the Division as 

to whether that subcontractor is a minority business enterprise, as defined in Section 288.703, Florida 

Statutes. 

(19)ATTACHMENTS 

a. All attachments to this Agreement are incorporated as if set out fully. 

b. In the event of any inconsistencies or conflict between the language of this 

Agreement and the attachments, the language of the attachments shall control, but only to the extent of 

the conflict or inconsistency. 

c. This Agreement has the following attachments: 

i. Exhibit 1 - Funding Sources 

ii. Attachment A - Budget 

iii. Attachment B - Scope of Work 

iv. Attachment C - Deliverables and Performance 

v. Attachment D - Program Statutes and Regulations 

vi. Attachment E -Justification of Advance Payment 

vii. Attachment F- Warranties and Representations 

viii. Attachment G - Certification Regarding Debarment 

ix. Attachment H - Statement of Assurances 

x. Attachment 1- Reimbursement Checklist 

xi. Attachment J - Monitoring Guidelines 

xii. Attachment K- Environmental Planning & Historic Preservation Guidelines 

xiii. Attachment L- Mandatory Contract Provisions 

(20)PAYMENTS 

a. Any advance payment under this Agreement is subject to 2 C.F.R. §200.305 and, as 

applicable, section 216.181(16), Florida Statues. All advances are required to be held in an interest

bearing account. If an advance payment is requested, the budget data on which the request is based and 

a justification statement shall be included in this Agreement as Attachment E. Attachment E will specify 

the amount of advance payment needed and provide an explanation of the necessity for and proposed 

use of these funds. No advance shall be accepted for processing if a reimbursement has been paid prior 

to the submittal of a request for advanced payment. 

b. After the initial advance, if any, payment shall be made on a reimbursement basis as 

needed. The Sub-Recipient agrees to expend funds in accordance with the Budget and Scope of Work, 

Attachment A of this Agreement. 

c. Invoices shall be submitted at least quarterly and shall include the supporting 

documentation for all costs of the project or services. Invoices shall be accompanied by a statement 
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signed and dated by an authorized representative of the Sub-Recipient certifying that "all disbursements 

made in accordance with conditions of the Division agreement and payment is due and has not been 

previously requested for these amounts." The supporting documentation must comply with the 

documentation requirements contained in 2 C.F.R. Part 200. The final invoice shall be submitted within 

forty-five (45) days after the expiration date of the agreement or forty-five (45) days after completion of 

the activities contained in this Agreement, whichever occurs first. An explanation of any circumstances 

prohibiting the submittal of quarterly invoices shall be submitted to the Division contract manager as part 

of the Sub-Recipient's quarterly reporting as referenced in Paragraph 7 of this Agreement. All invoices 

shall be due no later than August 16, 2018, regardless of time extensions or other exceptional 

circumstances. 

d. If the necessary funds are not available to fund this Agreement as a result of action 

by the United States Congress, the federal Office of Management and Budgeting, the State Chief 

Financial Officer or under subparagraph (9)b. of this Agreement, all obligations on the part of the Division 

to make any further payment of funds shall terminate, and the Sub-Recipient shall submit its closeout 

report within thirty days of receiving notice from the Division. 

(21)REPAYMENTS 

a. All refunds or repayments due to the Division under this Agreement are to be made 

payable to the order of "Division of Emergency Management", and mailed directly to the following 

address: 

Division of Emergency Management 

Cashier 

2555 Shumard Oak Boulevard 

Tallahassee FL 32399-2100 

b. In accordance with Section 215.34(2), Florid Statutes, if a check or other draft is 

returned to the Division for collection, Sub-Recipient shall pay the Division a service fee of $15.00 or 5% 

of the face amount of the returned check or draft, whichever is greater. 

(22)MANDATED CONDITIONS 

a. The validity of this Agreement is subject to the truth and accuracy of all the 

information, representations, and materials submitted or provided by the Sub-Recipient in this Agreement, 

in any later submission or response to a Division request, or in any submission or response to fulfill the 

requirements of this Agreement. All of said information, representations, and materials are incorporated 

by reference. The inaccuracy of the submissions or any material changes shall, at the option of the 

Division and with thirty days written notice to the Sub-Recipient, cause the termination of this Agreement 

and the release of the Division from all its obligations to the Sub-Recipient. 

b. This Agreement shall be construed under the laws of the State of Florida, and venue 

for any actions arising out of this Agreement shall be in the Circuit Court of Leon County. If any provision 
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of this Agreement is in conflict with any applicable statute or rule, or is unenforceable, then the provision 

shall be null and void to the extent of the conflict, and shall be severable, but shall not invalidate any other 

provision of this Agreement. 

c. Any power of approval or disapproval granted to the Division under the terms of this 

Agreement shall survive the term of this Agreement. 

d. The Sub-Recipient agrees to comply with the Americans With Disabilities Act (Public 

Law 101-336, 42 U.S.C. Section 12101 et seq.), which prohibits discrimination by public and private 

entities on the basis of disability in employment, public accommodations, transportation, State and local 

government services, and telecommunications. 

e. Those who have been placed on the convicted vendor list following a conviction for a 

public entity crime or on the discriminatory vendor list may not submit a bid on a contract to provide any 

goods or services to a public entity, may not submit a bid on a contract with a public entity for the 

construction or repair of a public building or public work, may not submit bids on leases of real property to 

a public entity, may not be awarded or perform work as a contractor, supplier, subcontractor, or 

consultant under a contract with a public entity, and may not transact business with any public entity in 

excess of $25,000.00 for a period of 36 months from the date of being placed on the convicted vendor list 

or on the discriminatory vendor list. 

f. Any Sub-Recipient which is not a local government or state agency, and which 

receives funds under this Agreement from the federal government, certifies, to the best of its knowledge 

and belief, that it and its principals: 

i. Are not presently debarred, suspended, proposed for debarment, declared 

ineligible, or voluntarily excluded from covered transactions by a federal department or agency; 

ii. Have not, within a five-year period preceding this proposal been convicted of 

or had a civil judgment rendered against them for fraud or a criminal offense in connection with obtaining, 

attempting to obtain, or performing a public (federal, state or local) transaction or contract under public 

transaction; violation of federal or state antitrust statutes or commission of embezzlement, theft, forgery, 

bribery, falsification or destruction of records, making false statements, or receiving stolen property; 

iii. Are not presently indicted or otherwise criminally or civilly charged by a 

governmental entity (federal, state or local) with commission of any offenses enumerated in paragraph 

19(g)2. of this certification; and, 

iv. Have not within a five-year period preceding this Agreement had one or more 

public transactions (federal, state or local) terminated for cause or default. 

g. If the Sub-Recipient is unable to certify to any of the statements in this certification, 

then the Sub-Recipient shall attach an explanation to this Agreement. 

h. In addition, the Sub-Recipient shall send to the Division (by email or by 

facsimile transmission) the completed "Certification Regarding Debarment, Suspension, 
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Ineligibility And Voluntary Exclusion" (Attachment G) for each intended subcontractor which Sub

Recipient plans to fund under this Agreement. The form must be received by the Division before 

the Sub-Recipient enters into a contract with any subcontractor. 

i. The Division reserves the right to unilaterally cancel this Agreement if the Sub

Recipient refuses to allow public access to all documents, papers, letters or other material subject to the 

provisions of Chapter 119, Florida Statutes, which the Sub-Recipient created or received under this 

Agreement. 

j. If the Sub-Recipient is allowed to temporarily invest any advances of funds under this 

Agreement, any interest income shall either be returned to the Division or be applied against the 

Division's obligation to pay the contract amount. 

k. The State of Florida will not intentionally award publicly-funded contracts to any 

contractor who knowingly employs unauthorized alien workers, constituting a violation of the employment 

provisions contained in 8 U.S.C. Section 1324a{e) [Section 274A{e) of the Immigration and Nationality Act 

("INA")]. The Division shall consider the employment by any contractor of unauthorized aliens a violation 

of Section 27 4A{ e) of the INA. Such violation by the Sub-Recipient of the employment provisions 

contained in Section 274A(e) of the INA shall be grounds for unilateral cancellation of this Agreement by 

the Division. 

I. All unmanufactured and manufactured articles, materials and supplies which are 

acquired for public use under this Agreement must have been produced in the United States as required 

under 41 U.S.C. 10a, unless it would not be in the public interest or unreasonable in cost. 

(23)LOBBYING PROHIBITION 

a. 2 C.F.R. §200.450 prohibits reimbursement for costs associated with certain lobbying 

activities. 

b. No funds or other resources received from the Division under this Agreement may be 

used directly or indirectly to influence legislation or any other official action by the Florida Legislature or 

any state agency. 

c. The Sub-Recipient certifies, by its signature to this Agreement, that to the best of his 

or her knowledge and belief: 

i. No Federal appropriated funds have been paid or will be paid, by or on 

behalf of the Sub-Recipient, to any person for influencing or attempting to influence an officer or 

employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of 

a Member of Congress in connection with the awarding of any Federal contract, the making of any 

Federal grant, the making of any Federal loan, the entering into of any cooperative agreement, and the 

extension, continuation, renewal, amendment or modification of any Federal contract, grant, loan or 

cooperative agreement. 
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ii. If any funds other than Federal appropriated funds have been paid or will be 

paid to any person for influencing or attempting to influence an officer or employee of any agency, a 

Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in 

connection with this Federal contract, grant, loan or cooperative agreement, the Sub-Recipient shall 

complete and submit Standard Form-LLL, "Disclosure of Lobbying Activities." 

iii. The Sub-Recipient shall require that this certification be included in the 

award documents for all subawards (including subcontracts, subgrants, and contracts under grants, 

loans, and cooperative agreements) and that all Sub-Recipients shall certify and disclose. 

iv. This certification is a material representation of fact upon which reliance was 

placed when this transaction was made or entered into. Submission of this certification is a prerequisite 

for making or entering into this transaction imposed by Section 1352, Title 31, U.S. Code. Any person 

who fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and not 

more than $100,000 for each such failure. 

(24)COPYRIGHT, PATENT AND TRADEMARK 

ANY AND ALL PATENT RIGHTS ACCRUING UNDER OR IN CONNECTION WITH 

THE PERFORMANCE OF THIS AGREEMENT ARE HEREBY RESERVED TO THE STATE OF 

FLORIDA. ANY AND ALL COPYRIGHTS ACCRUING UNDER OR IN CONNECTION WITH THE 

PERFORMANCE OF THIS AGREEMENT ARE HEREBY TRANSFERRED BY THE SUB-RECIPIENT 

TO THE STATE OF FLORIDA. 

a. If the Sub-Recipient has a pre-existing patent or copyright, the Sub-Recipient shall 

retain all rights and entitlements to that pre-existing patent or copyright unless the Agreement provides 

otherwise. 

b. If any discovery or invention is developed in the course of or as a result of work or 

services performed under this Agreement, or in any way connected with it, the Sub-Recipient shall refer 

the discovery or invention to the Division for a determination whether the State of Florida will seek patent 

protection in its name. Any patent rights accruing under or in connection with the performance of this 

Agreement are reserved to the State of Florida. If any books, manuals, films, or other copyrightable 

material are produced, the Sub-Recipient shall notify the Division. Any copyrights accruing under or in 

connection with the performance under this Agreement are transferred by the Sub-Recipient to the State 

of Florida. 

c. Within thirty days of execution of this Agreement, the Sub-Recipient shall disclose all 

intellectual properties relating to the performance of this Agreement which he or she knows or should 

know could give rise to a patent or copyright. The Sub-Recipient shall retain all rights and entitlements to 

any pre-existing intellectual property which is disclosed. Failure to disclose will indicate that no such 

property exists. The Division shall then, under Paragraph (b), have the right to all patents and copyrights 

which accrue during performance of the Agreement. 
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(25)LEGAL AUTHORIZATION. 

The Sub-Recipient certifies that it has the legal authority to receive the funds under this 

Agreement and that its governing body has authorized the execution and acceptance of this Agreement. 

The Sub-Recipient also certifies that the undersigned person has the authority to legally execute and bind 

Sub-Recipient to the terms of this Agreement. 

(26)ASSURANCES. 

The Sub-Recipient shall comply with any Statement of Assurances incorporated as 

Attachment H. 
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IN WtTNESS WHEREOF, the parties hereto have executed this Agreement. 

SUB·R~~sau County 

By:~$~ 
Name and Title: Daniel B. Leeper, Vice Chairman 

Date: 2-17-16 

FlO# 59-7863042 

Include a copy of the designation of authority for the signatory, if applicable. 

STATE OF FLORIDA 

DIVISION OF EMERGENCY MANAGEMENT 

By:Md 
7 

Name and Title: 'l~Locc' 1 ~'\::>\m 1V ( 

Date: ~/u/. 6 
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EXHIBIT -1 

THE FOLLOWING FEDERAL RESOURCES ARE AWARDED TO THE SUB-RECIPIENT UNDER THIS 

AGREEMENT: 

Federal Program 

Federal agency: U.S. Department of Homeland Security, Federal Emergency Management 

Catalog of Federal Domestic Assistance Title and number: Homeland Security Grant Program 97.067 

Award amount: $13,893 

THE FOLLOWING COMPLIANCE REQUIREMENTS APPLY TO THE FEDERAL RESOURCES AWARDED UNDER 

THIS AGREEMENT: 

Chapter 215, 252 and 473 Florida Statutes 

Rule Chapters 27P -6, 27P-11 and 27P-19. Florida Administrative Code 

2 CFR Part 200 

Federal Program: 

List applicable compliance requirements as follows: 

1. First applicable compliance requirement (e.g., what activities/services/purposes the federal resources must 

be used for'): 

Sub-recipient is to use funding to perform eligible activities as identified FY2015 Department of 

Homeland Security Notice of Funding Opportunity (NOFO). 

2. Second applicable compliance requirement (e.g., eligibility requirements for Sub-Recipients of the 

resources: 

Sub-recipient is subject to all administrative and financial requirements as set forth in this 

Agreement or will not be in compliant with the terms of the Agreement. 

NOTE: 2 C.F.R. Part 200, and Section 215.97(5)(a), Florida Statutes, require that the information about Federal 

Programs and State Projects included in Exhibit 1 be provided to the Sub-recipient. 
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ATTACHMENT A 

PROPOSED PROGRAM BUDGET 

Below is a general budget which outlines eligible categories and their allocation under 
this award. The Sub-recipient is to utilize the "Proposed Program Budget" as a guide 
for completing the "Budget Detail Worksheet" below. 

The Equipment category will require Authorized Equipment List (AEL) reference 
number. The Authorized Equipment List (AEL) is a list of approved equipment types 
allowed under FEMA's preparedness grant programs. The intended audience of this 
tool is emergency managers, first responders, and other homeland security 
professionals. The list consists of 21 equipment categories divided into sub-categories, 
tertiary categories, and then individual equipment items. The AEL can be found at 
http://beta.fema.gov/authorized-eguipment-list. 

The transfer of funds between the categories listed in the "Proposed Program 
Budget" is permitted. However, the transfer of funds between Issues is strictly 
prohibited. 

Planni $0 
FY 2015- Homeland Nassau County 
Security Grant Program Train $0 
-Issue 13 

$13,893 
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BUDGET DETAIL WORKSHEET 

The Sub-recipient is required to provide a completed budget detail worksheet, to the Division, which 
accounts for the total award as described in the "Proposed Program Budget". 

If any changes need to be made to the "Budget Detail Worksheet", after the execution of this agreement, 
contact the grant manager listed in this agreement via email or letter. 

FY2015 Budget Detail Worksheet- Eligible Activities (Not limited to activities below) 

Developing hazard/threat-specific annexes that incorporate the range of 
prevention, protection, response, and recovery activities 

Developing and implementing homeland security support programs and 
adopting ongoing DHS national initiatives 

Developing related terrorism prevention activities 

Developing and enhancing plans and protocols 

Developing or conducting assessments 

Hiring of full or part-time staff or contractors/consultants to assist with 
planning activities (not for the purpose of hiring public safety personnel 
fulfilling traditional public safety duties) 

Conferences to facilitate planning activities 

Materials required to conduct planning activities 

Travel/per diem related to planning activities 

Issuance of WHTI-compliant tribal identification cards (HSGP only) 

Activities to achieve planning inclusive of people with disabilities 

TOTAL PLANNING EXPENDITURES 

Overtime and backfill expenses for part-time and volunteer emergency 
response personnel participating in FEMA training. 

Training Workshops and Conferences 

Activities to achieve training inclusive of people with disabilities 

Full or Part-Time Staff or Contractors/Consultants 
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Certification/Recertification of Instructors 

Travel 

Supplies are items that are expended or consumed during the course of 
the planning and conduct of the exercise project(s) (e.g., copying paper, 
gloves, tape, non-sterile masks, and disposable protective equipment). 

Tuition for higher education 

Other items 

Design, Develop, Conduct and Evaluate an Exercise 

Exercise Planning Workshop- Grant funds may be used to plan and 
conduct an Exercise Planning Workshop to include costs related to 
planning, meeting space and other meeting costs, facilitation costs, 
materials and supplies, travel and exercise plan development. 

Full or Part-Time Staff or Contractors/Consultants- Full or part-time 
staff may be hired to support exercise-related activities. Payment of 
salaries and fringe benefits must be in accordance with the policies of 
the state or local unit(s) of government and have the approval of the 
state or the awarding agency, whichever is applicable. The services of 
contractors/consultants may also be procured to support the design, 
development, conduct and evaluation of CBRNE exercises. The 
applicant's formal written procurement policy or the Federal Acquisition 
Regulations (FAR) must be followed. 

Overtime and backfill costs- Overtime and backfill costs, including 
expenses for part-time and volunteer emergency response personnel 
participating in FEMA exercises 

Activities to achieve exercises inclusive of people with disabilities 

Travel- Travel costs (i.e., airfare, mileage, per diem, hotel, etc.) are 
allowable as expenses by employees who are on travel status for 
official business related to the planning and conduct of the exercise 
project(s). These costs must be in accordance with state law as 
highlighted in the OJP Financial Guide. States must also follow state 
regulations regarding travel. If a state or territory does not have a travel 
policy they must follow federal guidelines and rates, as explained in the 
OJP Financial Guide. For further information on federal law pertaining to 
travel costs please refer to http://www.ojp.usdoj.gov/FinGuide. 

Supplies- Supplies are items that are expended or consumed during 
the course of the planning and conduct of the exercise project(s) (e.g., 
copying paper, gloves, tape, non-sterile masks, and disposable 
protective equipment). 

Other Items - These costs include the rental of space/locations for 
exercise planning and conduct, exercise signs, badges, etc. 

1 

TOTAL EXERCISE EXPENDITURES 

Contract No. CM2292 

$13,893 $13,893 

TOTAL EXPENDITURES OF ALL CATEGORIES 
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ATTACHMENT B 

SCOPE OF WORK 

Sub-recipients must comply with all the requirements in 2 C.F.R. Part 200 (Uniform Administrative 
Requirements, Cost Principles, and Audit Requirements for Federal Awards). 

Funding is provided to perform eligible activities as identified in the Domestic Homeland Security 
Federal Emergency Management Agency National Preparedness Directorate Fiscal Year 2015 Homeland 
Security Grant Program (HSGP), consistent with the Department of Homeland Security State Strategy. 
Eligible activities are outlined in the Scope of Work for each category below: 

I. Issue and Project Description 

Issue 13- Local Planning, Training and Exercise: PTE/Comm Capability Enhancement 
To ensure that EM agencies within the regions are able to maintain their on-going commitment 
with all disciplines and stakeholders toward fulfilling FL's domestic security mission. 

II. Categories and Eligible Activities 

FY2015 allowable costs are divided into the following categories: planning, training and 
exercises are allowable cost. Each category's allowable costs have been listed in the "Budget 
Detail Worksheet" above. 

A. Allowable Planning Related Costs 

• SHSP funds may be used for a range of emergency preparedness and management 
planning activities and such as those associated with the development of the THIRA, SPR, 
continuity of operations plans and other planning activities that support the Goal and 
placing an emphasis on updating and maintaining a current EOP that conforms to the 
guidelines outlined in CPG 101 v 2.0. 

• Developing hazard/threat-specific annexes that incorporate the range of prevention, 
protection, response, and recovery activities 

• Developing and implementing homeland security support programs and adopting DHS/FEMA 
national initiatives 

• Developing related terrorism and other catastrophic event prevention activities 

• Developing and enhancing plans and protocols 

• Developing or conducting assessments 

• Hiring of full- or part-time staff or contract/consultants to assist with planning activities (not for 
the purpose of hiring public safety personnel fulfilling traditional public safety duties) 

• Materials required to conduct planning activities 

• Travel/per diem related to planning activities 

• Overtime and backfill costs (in accordance with operational Cost Guidance) 
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•Issuance of WHTI-compliant Tribal identification card 

•Activities to achieve planning inclusive of people with disabilities 
• Coordination with Citizen Corps Councils for public information/education and 

development of volunteer programs 

• Update governance structures and processes and plans for emergency communications 

Additional Planning Information 
FEMA's National Preparedness Directorate (NPD} offers technical assistance (T A} that is 
designed to provide sub-recipients and sub-sub-recipients with specialized expertise to improve 
their emergency plans and planning. TA deliveries are designed specifically to improve and 
enhance the continuing development of state and local emergency management across the five 
mission areas of the National Preparedness Goal and across all core capabilities. TA provides 
the opportunity to engage emergency managers, emergency planners, and appropriate decision
makers in open discussion of options to improve plans and planning in light of their jurisdiction's 
needs. There is no cost to approved jurisdictions for DHS/FEMA TA 

TA deliveries combine current emergency management best practices with practical 
consideration of emerging trends, through discussion facilitated by DHS/FEMA contract 
specialists and with the support of FEMA Region operational specialists. While the invitation of 
participants is up to the requesting jurisdiction, DHS/FEMA encourages requesting jurisdictions to 
include the broadest practical range of its emergency managers and planners in all T A deliveries. 
TA deliveries should be made open to neighboring jurisdictions. As necessary, DHS/FEMA may 
also invite other Federal experts and practitioners to participate. Additionally, peer-to-peer 
representation may also be included from other jurisdictions that have recently used TA for the 
same planning issue. 

TheTA catalog, showing the full range of TA available across all five mission areas and by all 
providers, and theTA request form can be accessed at http://www.fema.gov/national-incident
management-system/fema-technical-assistance-division. 

B. Allowable Training Related Costs 

Allowable training-related costs under HSGP include the establishment. support, conduct, 
and attendance of training specifically identified under the SHSP and UASl programs 
and/or in conjunction with emergency preparedness training by other Federal agencies 
(e.g., HHS and DOT}. Training conducted using HSGP funds should address a 
performance gap identified through an AAR/IP or other assessments (e.g., National 
Emergency Communications Plan NECP Goal Assessments} and contribute to building a 
capability that will be evaluated through a formal exercise. Any training or training gaps, 
including those for children, older adults, pregnant women, and individuals with disabilities 
and others who also have or access and functional needs, should be identified in the 
AARIIP and addressed in the state or Urban Area training cycle. Sub-recipients are 
encouraged to use existing training rather than developing new courses. When developing 
new courses, sub-recipients are encouraged to apply the Analysis, Design, Development, 
Implementation and Evaluation model of instructional design using the Course 
Development Tool. 

• Overtime and backfill for emergency preparedness and response personnel attending 
DHS/FEMA-sponsored and approved training classes 

• Overtime and backfill expenses for part-time and volunteer emergency response 
personnel participating in DHS/FEMA training 
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• Training workshops and conferences 

• Activities to achieve training inclusive of people with disabilities 

• Full- or part-time staff or contractors/consultants 

• Travel 

• Supplies associated with allowable approved training that are expended or consumed 
during the course of the planning and conduct of the exercise project{s) 

• Instructor certification/re-certification 

• Coordination with Citizen Corps Councils in conducting training exercises 

• Interoperable communications training 

Additional Training Information 
Per DHS/FEMA Grant Programs Directorate Policy FP 207-008-064-1, Review and Approval 
Requirements for Training Courses Funded Through Preparedness Grants, issued on September 
9, 2013, states, territories, Tribal entities and urban areas are no longer required to request 
approval from FEMA for personnel to attend non-DHS FEMA training as long as the training is 
coordinated with and approved by the state, territory, Tribal or Urban Area Training Point of 
Contact (TPOC) and falls within the FEMA mission scope and the jurisdiction's Emergency 
Operations Plan (EOP). The only exception to this policy is for Countering Violent Extremism 
courses. 
DHS/FEMA will conduct periodic reviews of all state, territory, and Urban Area training funded by 
DHS/FEMA. These reviews may include requests for all course materials and physical 
observation of, or participation in, the funded training. If these reviews determine that courses are 
outside the scope of this guidance, sub-recipients will be asked to repay grant funds expended in 
support of those efforts. 

For further information on developing courses using the instructional design methodology and 
tools that can facilitate the process, SAAs and TPOCs are encouraged to review the NTED 
Responder Training Development Center (RTDC) website. 

DHS/FEMA Provided Training. These trainings include programs or courses developed for and 
delivered by institutions and organizations funded by DHS/FEMA. This includes the Center for 
Domestic Preparedness (CDP), the Emergency Management Institute (EMI), and the National 
Training and Education Division's (NTED) training partner programs including, the Continuing 
Training Grants, the National Domestic Preparedness Consortium (NDPC) and the Rural 
Domestic Preparedness Consortium (RDPC). 

Approved State and Federal Sponsored Course Catalogue. This catalogue lists state and 
Federal sponsored courses that fall within the DHS/FEMA mission scope, and have been 
approved through the FEMA course review and approval process. An updated version of this 
catalog can be accessed at http://www.firstrespondertraining.gov. 

Training Not Provided by DHSIFEMA. These trainings includes courses that are either state 
sponsored or Federal sponsored (non-DHS/FEMA), coordinated and approved by the SAA or 
their designated TPOC, and fall within the DHS/FEMA mission scope to prepare state, local, 
Tribal, and territorial personnel to prevent, protect against, mitigate, respond to, and recover from 
acts of terrorism or catastrophic events. 
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• State Sponsored Courses. These courses are developed for and/or delivered by 
institutions or organizations other than Federal entities or FEMA and are sponsored by 
the SAA or their designated TPOC. 

• Joint Training and Exercises with the Public and Private Sectors. These courses are 
sponsored and coordinated by private sector entities to enhance public-private 
partnerships for training personnel to prevent. protect against, mitigate, respond to, and 
recover from acts of terrorism or catastrophic events. Overtime pay for first responders 
and emergency managers who participate in public-private training and exercises is 
allowable. In addition, States, territories, Tribes, and Urban Areas are encouraged to 
incorporate the private sector in government-sponsored training and exercises. 

Additional information on both DHS/FEMA provided training and other federal and state training 
can be found at http://www.firstrespondertraining.gov. 

Training Information Reporting System ("Web-Forms"). Web-Forms is an electronic 
form/data management system built to assist the SAA and its designated State, territory and 
Tribal Training Point of Contact (TPOC). Reporting training activities through Web-Forms is not 
required under FY 2015 HSGP, however, the system remains available and can be accessed 
through the FEMA Toolkit located at http://www.firstrespondertraining.gov/admin in order to 
support grantees in their own tracking of training. 

FDEM State Training Office conditions: For the purposes of this Agreement, any training 
course listed on the DHS approved course catalog qualifies as an authorized course. The Sub
recipient can successfully complete an authorized course either by attending or conducting that 
course. 

• In order to receive payment for successfully attending an authorized training 
course, the Sub-recipient must provide the Division with a certificate of course 
completion; additionally, the Sub-recipient must provide the Division with all 
receipts that document the costs incurred by the Sub-recipient in order to attend 
the course. 

• In order the receive payment for successfully conducting an authorized course, 
the Sub-recipient must provide the Division with the course materials and a roster 
sign-in sheet; additionally, the Sub-recipient must provide the Division with all 
receipts that document the costs incurred by the Sub-recipient in order to 
conduct the course." 

• For courses that are non-DHS approved training, sub-recipient must request 
approval to conduct training through the use of the Non-TED Form and provide a 
copy, along with email, showing approval granted for conduct. 

• For the conduct of training workshops, sub-recipient must provide a copy of the 
course materials and sign-in sheets. 

• The number of participants must be a minimum of 15 in order to justify the cost of 
holding a course. For questions regarding adequate number of participants 
please contact the FDEM State Training Officer for course specific guidance. 
Unless the sub-recipient receives advance written approval from the State 
Training Officer for the number of participants, then the Division will reduce the 
amount authorized for reimbursement on a pro-rata basis for any training with 
less than 15 participants. 
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• The Sub-recipient must include with the reimbursement package a separate copy 
of the page(s) from the State (and County or Regional) MYTEP reflecting the 
training. 

C. Allowable Exercise Related Costs 

Exercises conducted with grant funding should be managed and conducted consistent with 
HSEEP. HSEEP guidance for exercise design, development, conduct, evaluation, and 
improvement planning is located at https:/lwww.fema.gov/exercise. 

• Design, Develop, Conduct, and Evaluate an Exercise 

• Full- or part-time staff or contractors/consultants 

• Overtime and backfill costs, including expenses for part-time and volunteer emergency 
response personnel participating in DHS/FEMA exercises 

•Implementation of HSEEP 

• Activities to achieve exercises inclusive of people with disabilities 

•Travel 

• Supplies associated with allowable approved exercises 

•Interoperable communications exercises 

Additional Exercise Information 
Sub-recipients that decide to use HSGP funds to conduct an exercise(s) are encouraged to complete a 
progressive exercise series. Exercises conducted by states and Urban Areas may be used to fulfill similar 
exercise requirements required by other grant programs. Sub-recipients are encouraged to invite 
representatives/planners involved with other Federally-mandated or private exercise activities. States and 
Urban Areas are encouraged to share, at a minimum, the multi-year training and exercise schedule with 
those departments, agencies, and organizations included in the plan. 

• Exercise Scenarios. The scenarios used in HSGP-funded exercises must be based on the 
state/Urban Area's THIRA and SPR. The scenarios used in HSGP-funded exercises must focus 
on validating capabilities, must be large enough in scope and size to exercise multiple activities 
and warrant involvement from multiple jurisdictions and disciplines and non-governmental 
organizations, and take into account the needs and requirements for individuals with disabilities. 
Exercise scenarios should align with priorities and capabilities identified in the Multi-year TEP. 

• Special Event Planning. If a state or Urban Area will be hosting a special event (e.g., Super 
Bowl, G-8 Summit), the special event planning should be considered as a training or exercise 
activity for the purpose of the Multi-year TEP. The state or Urban Area should plan to use SHSP 
or UASI funding to finance training and exercise activities in preparation for those events. States 
and Urban Areas should also consider exercises at major venues (e.g., arenas, convention 
centers) that focus on evacuations, communications, and command and control. 

• Regional Exercises. States should also anticipate participating in at least one Regional Exercise 
annually. States must include all confirmed or planned special events in the Multi-year TEP. 
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• Role of Non-Governmental Entities in Exercises. Non-governmental participation in all levels 
of exercises is strongly encouraged. Leaders from non-governmental entities should be included 
in the planning, design, and evaluation of an exercise. State, local, Tribal, and territorial 
jurisdictions are encouraged to develop exercises that test the integration and use of non
governmental resources provided by non-governmental entities, defined as the private sector and 
private non-profit, faith-based, community, participation in exercises should be coordinated with 
the local Citizen Corps Council{s) or their equivalent and other partner agencies. 

FDEM State Training Office conditions for Exercises: For the purposes of this Agreement, any 
exercise which is compliant with HSEEP standards and contained in the State of Florida (and County or 
Regional) MYTEP qualifies as an authorized exercise. The Sub-recipient can successfully complete an 
authorized exercise either by attending or conducting that exercise. 

• In order to receive payment for successfully attending an authorized 
exercise, the Sub-recipient must provide the Division with a certificate of 
completion or similar correspondence signed by the individual in charge of 
the exercise; additionally, the Sub-recipient must provide the Division with all 
receipts that document the costs incurred by the Sub-recipient in order to 
attend the exercise. 

• In order the receive payment for successfully conducting an authorized 
exercise, the Sub-recipient must provide the Division with an ExPLAN, 
AARIIP, IPC/MPC/FPC Meeting Minutes and Sign-in Sheet for exercise 
attendees; additionally, the Sub-recipient must provide the Division with all 
receipts that document the costs incurred by the Sub-recipient in order to 
conduct the exercise. 
The Sub-recipient must include with the reimbursement package a separate 
copy of the page(s) from the Exercise Plan which identifies the participant 
agencies and a printed page(s) from the State (and County or Regional) 
MYTEP reflecting the exercise. 

• If you require food/water for this event, request must come to the Division 
within 25 days of event in the following format: 

Exercise Title: 
Location: 
Exercise Date: 
Exercise Schedule: 
Estimated Number of Participants that will be fed: 
Estimated Cost for food/water: 
Description of the Exercise: 

Unauthorized Exercise Costs 
• Reimbursement for the maintenance and/or wear and tear costs of general use vehicles 

(e.g., construction vehicles), medical supplies, and emergency response apparatus (e.g., 
fire trucks, ambulances). 

• Equipment that is purchased for permanent installation and/or use, beyond the scope of 
the conclusion of the exercise (e.g., electronic messaging signs). 
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D. Procurement 

All procurement transactions will be conducted in a manner providing full and open 
competition and shall comply with the standards articulated in: 

• 2 C.F.R. Part 200; 
• Chapter 287, Florida Statues; and, 
• any local procurement policy. 

The Division shall pre-approve all scopes of work for projects funded under this agreement. 
Additionally, the sub-sub-recipient shall not execute a piggy-back contract unless the Division 
has approved the scope of work contained in the original contract that forms the basis for the 
piggy-back contract. Also, in order to receive reimbursement from the Division, the sub-sub
recipient must provide the Division with a suspension and debarment form for each vendor 
that performed work under the agreement. Furthermore, if requested by the Division, the sub
sub-recipient shall provide copies of solicitation documents including responses and 
justification of vendor selection. 

E. Piggy-backing 

The practice of procurement by one agency using the agreement of another agency is called 
piggybacking. The ability to piggyback onto an existing contract is not unlimited. The 
existing contract must contain language or other legal authority authorizing third parties to 
make purchases from the contract with the vendor's consent. The terms and conditions of 
the new contract, including the scope of work, must be substantially the same as those of the 
existing contract. The piggyback contract may not exceed the existing contract in scope or 
volume of goods or services. An agency may not use the preexisting contract merely as a 
"basis to begin negotiations" for a broader or materially different contract. 

Unallowable Costs (SHSP, UASI and OPSG) 
Per FEMA policy, the purchase of weapons and weapons accessories is not allowed with 
HSGP. 

F. Reporting Requirements 

1. Quarterly Programmatic Reporting: 
The Quarterly Programmatic Report is due within 30 days after the end of the reporting 
periods (March 31, June 30, September 30 and December 31) for the life of this contract. 

• If a report(s) is delinquent, future financial reimbursements will be withheld until 
the Sub-recipient's reporting is current. 

• If a report goes two (2} consecutive quarters without Sub-recipient reflecting any 
activity and/or no expenditures will likely result in termination of the agreement. 

P f R rt· S h d I roQramma 1c epo rng c e u e 

Reporting Period Report due to FDEM no later than 

January 1 through March 31 April30 

April1 through June 30 July 30 

July 1 through September 30 October 30 

October 1 through December 31 January 30 
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2. Reimbursement Requests: 
A request for reimbursement may be sent to your grant manager for review and 
approval at any time during the contract period. Reimbursements must be 
requested within 90 calendar days of expenditure of funds, and quarterly at a 
minimum. Failure to submit request for reimbursement within 90 calendar days 
of expenditure shall result in denial of reimbursement. This is separate from the 
final claim which is due no later than forty-five (45) days after termination of the 
agreement or completion of project activity. The Sub-recipient should include the 
category's corresponding line item (or issue) number in the "Detail of Claims" 
form. This number can be found in the "Proposed Program Budget". A line item 
number is to be included for every dollar amount listed in the "Detail of Claims" 
form. For equipment items, the AEL must be listed on the "Detail of Claims" form. 

3. Close-out Programmatic Reporting: 
The Close-out Report is due to the Florida Division of Emergency Management 
no later than sixty (60) calendar days after the agreement is either completed or 
the agreement has expired. 

G. Programmatic Point of Contact 

Contractual Point of Contact Programmatic Point of Contact 

Joshua Bradt Felicia Pinnock 
FDEM FDEM 
2555 Shumard Oak Blvd. 2555 Shumard Oak Blvd. 
Tallahassee, FL 32399-2100 Tallahassee, FL 32399-2100 
(850) 922-1747 (850) 41 0-3457 
joshua.bradt@em.myflorida.com felicia.pinnock@em.myflorida.com 

H. Contractual Responsibilities 

• The FDEM shall determine eligibility of projects and approve changes in scope of work. 
• The FDEM shall administer the financial processes. 
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ATTACHMENT C 

DELIVERABLES AND PERFORMANCE 

State Homeland Security Program (SHSP): SHSP supports the implementation of risk driven, 
capabilities-based State Homeland Security Strategies to address capability targets set in Urban 
Area, State, and regional Threat and Hazard Identification and Risk Assessments (THIRAs). 
The capability levels are assessed in the State Preparedness Report (SPR) and inform 
planning, organization, equipment, training, and exercise needs to prevent, protect against, 
mitigate, respond to, and recover from acts of terrorism and other catastrophic events. 

Planning Deliverable: Subject to the funding limitations of this Agreement, the Division shall 
reimburse the Sub-recipient for the actual cost of successfully completing Planning activities 
consistent with the guidelines contained in the Comprehensive Planning Guide CPG 101 v.2. 
For additional information, please see 
http://www.fema.gov/pdf/about/divisions/npd/CPG 101 V2.pdf or grant guidance (Notice of 
Funding Opportunity). 
For the purposes of this Agreement, any planning activity such as those associated with the 
Threat and Hazard identification and Risk Analysis (THIRA), State Preparedness Report (SPR}, 
and other planning activities that support the National Preparedness Goal (NPG) and place an 
emphasis on updating and maintaining an current Emergency Operations Plan (EOP) are 
eligible. The Sub-recipient can successfully complete a planning activity either by creating or 
updating such plan(s). 

Training Deliverable: Subject to the funding limitations of this Agreement, the Division shall 
reimburse the Sub-recipient for the actual cost of successfully completing a training course 
listed on the Department of Homeland Security (DHS) approved course catalog. For non-DHS 
approved courses the sub-recipient shall obtain advance FDEM approval using the Non-TED 
form by contacting their grant manager. The DHS course catalog is available online at: 
http://www.firstrespondertraining.gov. For the purposes of this Agreement, any training course 
listed on the DHS approved course catalog qualifies as an authorized course. The Sub
recipient can successfully complete an authorized course either by attending or conducting that 
course. 

Exercise Deliverable: Subject to the funding limitations of this Agreement, the Division shall 
reimburse the Sub-recipient for the actual cost of successfully completing an exercise which 
meets the Department of Homeland Security Homeland Security Exercise and Evaluation 
Program (HSEEP) standards and is listed in A) the State of Florida Multi-Year Training & 
Exercise Plan (MYTEP), and B) County or Regional TEP for the region in which the sub-sub
recipient is geographically located. Information related to TEPs and HSEEP compliance can be 
found online at: https://www.llis.dhs.gov/hseep. For the purposes of this Agreement, any 
exercise which is compliant with HSEEP standards and contained in the State of Florida 
MYTEP qualifies as an authorized exercise. The Sub-recipient can successfully complete an 
authorized exercise either by attending or conducting that exercise. 

Minimum performance: Costs for allowable items will be reimbursed if incurred and 
completed within the period of performance, in accordance with the Scope of Work, 
Attachment B of this agreement. 
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ATTACHMENT D 

PROGRAM STATUTES AND REGULATIONS 

1) Age Discrimination Act of 1975 42 U.S.C. § 6101 et seq. 
2) Americans with Disabilities Act of 1990 42 U.S.C. § 12101-12213 
3} Chapter 473, Florida Statutes 
4) Chapter 215, Florida Statutes 
5) Chapter 252, Florida Statutes 
6) Title VI of the Civil Rights Act of 1964 42 U.S.C. § 2000 et seq. 
7) Title VIII of the Civil Rights Acts of 1968 42 U.S.C. § 3601 et seq. 
8} Copyright notice 17 U.S.C. §§ 401 or 402 
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9) Assurances, Administrative Requirements and Cost Principles 2 C.F.R. Part 200 
1 0) Debarment and Suspension Executive Orders 12549 and 12689 
11}Drug Free Workplace Act of 1988 41 U.S.C. § 701 et seq. 
12)Duplication of Benefits 2 C.F.R. Part 200, Subpart E 
13)Energy Policy and Conservation Act 42 U.S.C. § 6201 
14)False Claims Act and Program Fraud Civil Remedies 31 U.S.C. § 3729 also 38 

U.S.C. § 3801-3812 
15)Fly America Act of 1974 49 U.S.C. § 41102 also 49 U.S.C. § 40118 
16)Hotel and Motel Fire Safety Act of 199015 U.S.C. § 2225a 
17)Lobbying Prohibitions 31 U.S.C. § 1352 
18}Patents and Intellectual Property Rights 35 U.S.C. § 200 et seq. 
19}Procurement of Recovered Materials section 6002 of Solid Waste Disposal Act 
20)Terrorist Financing Executive Order 13224 
21} Title IX of the Education Amendments of 1972 (Equal Opportunity in Education Act} 

20 U.S.C. § 1681 et seq. 
22)Trafficking Victims Protection Act of 2000 22 U.S.C. § 7104 
23)Rehabilitation Act of 1973 Section 504, 29 U.S.C. § 794 
24)USA PatriotActof200118 U.S.C. § 175-172c 
25)Whistleblower Protection Act 10 U.S.C. § 2409, 41US.C. 4712, and 10 U.S.C. § 

2324, 41 U.S.C. § § 4304 and 4310 
26)53 Federal Register 8034 
27)Rule Chapters 27P-6, 27P-11, and 27P-19, Florida Administrative Code 
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ATTACHMENT E 

JUSTIFICATION OF ADVANCE PAYMENT 

SUB-RECIPIENT:-----------------------

If you are requesting an advance, indicate same by checking the box below. 

[ ] ADVANCE REQUESTED 

Advance payment of$ is requested. Balance of 
payments will be made on a reimbursement basis. These funds are 
needed to pay staff, award benefits to clients, duplicate forms and 
purchase start-up supplies and equipment. We would not be able to 
operate the program without this advance. 

Contract No. CM2292 

If you are requesting an advance, complete the following chart and line item justification below. 

ESTIMATED EXPENSES 

BUDGET CATEGORY/LINE ITEMS 20_-20_ Anticipated Expenditures for First Three Months (90 

(list applicable line items) days) of Funding Agreement 

For example 

ADMINISTRATIVE COSTS 

(Include Secondary Administration.) 

For example 

PROGRAM EXPENSES 

TOTAL EXPENSES 

LINE ITEM JUSTIFICATION (For each line item, provide a detailed justification explaining the need for the 

cash advance. The justification must include supporting documentation that clearly shows the advance will 

be expended within the first ninety (90) days of the Funding Agreement term. Supporting documentation 

should include quotes for purchases, delivery timelines, salary and expense projections, etc. to provide the 

Division reasonable and necessary support that the advance will be expended within the first ninety (90) 

days of the Funding Agreement term. Any advance funds not expended within the first ninety (90) days of 

the contract term shall be returned to the Division Cashier, 2555 Shumard Oak Boulevard, Tallahassee, 

Florida 32399, within thirty (30) days of receipt, along with any interest earned on the advance) 
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ATTACHMENT F 

WARRANTIES AND REPRESENTATIONS 

Financial Management 

The Sub-Recipient's financial management system must comply with 2 C.F.R. §200.302. 

Procurements 

Any procurement undertaken with funds authorized by this Agreement must comply with the 

requirements of 2 C.F.R. §200, Part D-Post Federal Award Requirements-Procurement Standards (2 

C.F.R. §§200.317 through 200.326). 

Codes of conduct. 

The Sub-recipient shall maintain written standards of conduct governing the performance of its employees 

engaged in the award and administration of contracts. No employee, officer, or agent shall participate in 

the selection, award, or administration of a contract supported by public grant funds if a real or apparent 

conflict of interest would be involved. Such a conflict would arise when the employee, officer, or agent, any 

member of his or her immediate family, his or her partner, or an organization which employs or is about to 

employ any of the parties indicated, has a financial or other interest in the firm selected for an award. The 

officers, employees, and agents of the Sub-recipient shall neither solicit nor accept gratuities, favors, or 

anything of monetary value from contractors or parties to subcontracts. The standards of conduct shall 

provide for disciplinary actions to be applied for violations of the standards by 

officers, employees, or agents of the Sub-recipient. 

Business Hours 

The Sub-recipient shall have its offices open for business, with the entrance door open to the public, and 

at least one employee on site, from: Monday-Friday, Excluding Holidays 

~~00 AM.- S !OO PM 

Licensing and Permitting 

All subcontractors or employees hired by the Sub-recipient shall have all current licenses and permits 

required for all of the particular work for which they are hired by the Sub-recipient. 
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ATTACHMENT G 

Subcontractor Covered Transactions 

(1) The prospective subcontractor of the Sub-recipient, ------------' certifies, 

by submission of this document, that neither it nor its principals is presently debarred, suspended, 

proposed for debarment, declared ineligible, or voluntarily excluded from participation in this 

transaction by any Federal department or agency. 

(2) Where the Sub-recipient's subcontractor is unable to certify to the above statement, the 

prospective subcontractor shall attach an explanation to this form. 

SUBCONTRACTOR: 

Signature Sub-Recipient's Name 

Name and Title FDEM Contract Number 

Street Address Project Number 

City, State, Zip 

Date 
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STATEMENT OF ASSURANCES 

Contract No. CM2292 

All sub-recipients must acknowledge and agree to comply with applicable provisions governing DHS 
access to records, accounts, documents, information, facilities, and staff. 

1. Sub-recipient will acknowledge their use of federal funding when issuing statements, press releases, 
and requests for proposals, bid invitations, and other documents describing projects or programs funded 
in whole or in part with Federal funds. 

2. Sub-recipient mute ensure that project activities carried outside the United States are coordinated as 
necessary with appropriate government authorities and that appropriate licenses, permits or approvals 
are obtained. 

3. Sub-recipient will comply with the minimum wage and maximum hour's provisions of the Federal Fair 
Labor Standards Act. 

4. Sub-recipient will establish safeguards to prohibit employees from using their positions for a purpose 
that is or gives the appearance of being motivated by a desire for private gain for themselves or others, 
particularly those with whom they have family, business, or other ties. 

5. Sub-recipient will give the State Administrative Agency, DHS or through any authorized representative, 
access to and the right to examine and copy records, accounts, and books, papers, or documents related 
to the grant. 

6. Sub-recipient who receives awards made under programs that provide emergency communications 
equipment and its related activities must comply with SAFECOM Guidance for Emergency 
Communications Grants, including provisions on technical standards that ensure and enhance 
interoperable communications. 

7. Sub-recipient will ensure that the facilities under its ownership, lease or supervision which shall be 
utilized in the accomplishment of the project are not listed on the Environmental Protection Agency's 
(EPA) list of Violating Facilities and that it will notify the Federal grantor agency of the receipt of any 
communication from the Director of the EPA Office of Federal Activities indicating that a facility to be used 
in the project is under consideration for listing by the EPA. 

8. Sub-recipient must cooperate with any compliance review or compliant investigation conducted by 
DHS. 

9. Sub-recipient must submit timely, complete, and accurate reports to the FDEM and maintain 
appropriate backup documentation to support reports. Sub-recipients should also comply with all other 
special reporting, data collection and evaluation requirements, as prescribes by law or detailed in 
program guidance. 

10. If, during the past three years, the sub-recipient has been accused of discrimination on the grounds of 
race, color, national origin (including limited English proficiency), sex, age, disability, religion, or familial 
status, the sub-recipient must provide a list of all such proceedings, pending or completed, including 
outcome and copies of settlement agreements to FDEM for forwarding to the DHS awarding office and 
the DHS Component. 

11. In the event a Federal or State court or Federal or State administrative agency makes a finding of 
discrimination after a due process hearing on the Grounds of race, color, religion, national origin, sex, or 
disability against a sub-recipient of funds, the sub-recipient will forward a copy of the finding to the Office 
for Civil Rights, Office of Justice Programs. 
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ATTACHMENT I 

REIMBURSEMENT CHECKLIST 

Contract No. CM2292 

Use this checklist as a tool for completing reimbursement packages 

PLANNING 

D 1. Does the amount billed by consultant add up correctly? 

D 2. Has all appropriate documentation to denote hours worked been properly 
signed? 

0 3. Have copies of all planning materials and work product (e.g. meeting documents, 
copies of plans) been included? (Note - If a meeting was held by sub-recipient or 
contractor/consultant of sub-recipient, an agenda and signup sheet with meeting 
date must be included). 

D 4. Has the invoice from consultant/contractor been included? (Note - grant 
agreement must be referenced on the invoice.) 

D 5. Has proof of payment been included? 
___ Canceled check 
___ Electronic Funds Transfer (EFT) Confirmation 
___ Credit Card Statement & payment to credit card company for that 
statement 

D 6. Has Attachment G (found within Agreement with FDEM) been completed for this 
contractor/consultant and included in the reimbursement package? 

D 7. Has proof of purchase methodology been included (Form 5 Procurement)? 
___ Sole Source (approved by FDEM for purchases exceeding $25,000) 
___ State Contract (page showing contract #, price list) 

TRAINING 

___ Competitive bid results (e.g. Quotewire, bid tabulation page) 

Consultants/Contractors {Note: this applies to contractors also billed under 
Organization) 

0 1. Is the course DHS approved? 

D 2. Is there a course or catalog number? If not, has FDEM approved the non-DHS 
training? 
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D 3. Have Sign-In Sheets, Rosters and Agenda been provided? 

0 4. If billing for overtime and/or backfill, has documentation been provided that lists 
attendee names, department, # of hours spent at training, hourly rate and total 
amount paid to each attendee? 
___ Have documentation from entity's financial system been provided as 
proof attendees were paid? 
___ For backfill, has a clear delineation/cross reference been provided 
showing who was backfilling who? 

5. Have the names on the sign-in sheets been cross-referenced with the names of 
the individuals for whom training reimbursement costs are being sought? 

D 6. Has any expenditures occurred in support of the training such as printing costs, 
costs related to administering the training, planning, scheduling, facilities, 
materials and supplies, reproduction of materials, and equipment? If so, receipts 
and proof of payment must be submitted. 
___ Canceled check 
___ Electronic Funds Transfer (EFT) Confirmation 
___ Credit Card Statement & payment to credit card company for that 
statement 

D 7. Has proof of purchase methodology been included (Form 5 Procurement)? 
___ Sole Source (approved by FDEM for purchases exceeding $25,000) 
___ State Contract (page showing contract #, price list) 
___ Competitive bid results (e.g. Quotewire, bid tabulation page) 

EXERCISE 
0 1. Has documentation been provided on the purpose/objectives of the exercise? 

Situation Manual ---
--- Exercise Plan 

D 2. If exercise has been conducted are the following included: 
___ After-action report 
___ Sign-in sheets 
___ Agenda 

Rosters ---

D 3. If billing for overtime and backfill, has a spreadsheet been provided that lists 
attendee names, department, #of hours spent at exercise, hourly rate and total 
paid to each attendee? 
___ Have documentation from entity's financial system been provided to 
prove attendees were paid? 
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For backfill, has a clear delineation/cross reference been provided 
showing who was backfilling who? 

D 4. Have the names on the sign-in sheets been cross-referenced with the names of 
the individuals for whom exercise reimbursement costs are being sought? 

D 5. Have any expenditures occurred on supplies (e.g., copying paper, gloves, tape, 
etc) in support of the exercise? If so, receipts and proof of payment must be 
included. 
___ Canceled check 
___ Electronic Funds Transfer (EFT) Confirmation 
___ Credit Card Statement & payment to credit card company for that 
statement 

D 6. Has any expenditures occurred on rental of space/locations for exercises 
planning and conduct, exercise signs, badges, etc.? If so, receipts and proof of 
payment must be included. 
___ Canceled check 
___ Electronic Funds Transfer (EFT) Confirmation 
___ Credit Card Statement & payment to credit card company for that 
statement 

D 7. Has proof of purchase methodology been included (Form 5 Procurement)? 
___ Sole Source (approved by FDEM for purchases exceeding $25,000) 
___ State Contract (page showing contract #, price list) 
___ Competitive bid results (e.g. Quotewire, bid tabulation page) 

EQUIPMENT 
0 1. Have all invoices been included? 

D 2. Has an AEL # been identified for each purchase? 

0 3. If service/warranty expenses are listed, are they only for the performance period 
of the grant? 

D 4. Has proof of payment been included? 
___ Canceled check 
___ Electronic Funds Transfer (EFT) Confirmation 
___ Credit Card Statement & payment to credit card company for that 
statement 

D 5. If EHP form needed, has a copy of the approval DHS been included? 

D 6. Has proof of purchase methodology been included (Form 5 Procurement)? 
___ Sole Source (approved by FDEM for purchases exceeding $25,000) 
___ State Contract (page showing contract #, price list) 
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___ Competitive bid results (e.g. Quotewire, bid tabulation page) 

TRAVEUCONFERENCES 
0 1. Have all receipts been turned in, itemized and do the dates on the receipts match 

travel dates? 
___ Airplane receipts 
___ Proof of mileage (Google or Yahoo map printout or mileage log) 
___ Toll and/or Parking receipts 
___ Hotel receipts (is there a zero balance?) 
___ Car rental receipts 
___ Registration fee receipts 
___ Note: Make sure that meals paid for by conference are not included in 

per diem amount 

D 2. If travel is a conference has the conference agenda been included? 

D 3. Has proof of payment to traveler been included? 
___ Canceled check 
___ Electronic Funds Transfer (EFT) Confirmation 
___ Credit Card Statement & payment to credit card company for that 
statement 
___ Copy of paycheck if reimbursed through payroll 

MATCHING FUNDS 
D 1. Contributions are from Non Federal funding sources identified? 

D 2. Contributions are from cash or in-kind contributions which may include training 
investments. 

0 3. Contributions are not from salary, overtime or other operational costs unrelated 

to training. 

SALARY POSITIONS 
1. Has a signed timesheet by employee and supervisor included? 

2. Has proof for time worked by the employee been included? Is time period 
summary included? 
___ Statement of Earnings 
___ Copy of Payroll Check 
___ Payroll Register 
___ Time and Effort Log (Form 6) 

___ For fusion center analysts, have the certification documents been 
provided to the SAA to demonstrate compliance with training and experience 
standards? 
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ORGANIZATION 

D 1. If billing for overtime and backfill, has a spreadsheet been provided that lists 
attendee names, department, # of hours spent at exercise, hourly rate and total 
paid to each attendee? 
___ Have documentation from entity's financial system been provided to 
prove attendees were paid? 
___ For backfill, has a clear delineation/cross reference been provided 
showing who was backfilling who? 

FOR ALL REIMBURSEMENTS - THE FINAL CHECK 
D 1. Have all relevant forms been completed and included with each request for 

reimbursement? 

0 2. Have the costs incurred been charged to the appropriate POETE category? 

D 3. Does the total on all Forms submitted match? 

D 4. Has Reimbursement Form been signed by the Grant Manager and Financial 
Officer? 

D 5. Has the reimbursement package been entered into sub-sub-recipients 
records/spreadsheet? 

D 6. Have the quantity and unit cost been notated on Reimbursement Budget 
Breakdown? 

7. If this purchase was made via Sole Source, have you included the approved Sole 
Source documentation and justification? 

D 8. Do all of your vendors have a current W-9 (Tax Payer Identification) on file? 

Please note: FDEM reserves the right to update this checklist throughout the life of the grant to 

ensure compliance with applicable federal and state rules and regulations. 
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ATTACHMENT J 

MONITORING GUIDELINES 

Florida has enhanced state and local capability and capacity to prevent, prepare and 

respond to terrorist threats since 1999 through various funding sources including federal 

grant funds. The Florida Division of Emergency Management (FDEM) has a responsibility 

to track and monitor the status of grant activity and items purchased to ensure compliance 

with applicable SHSGP grant guidance and statutory regulations. The monitoring process 

is designed to assess a sub-recipient agency's compliance with applicable state and 

federal guidelines. 

Monitoring is accomplished utilizing various methods including desk monitoring and on-site 

visits. There are two primary areas reviewed during monitoring activities - financial and 

programmatic monitoring. Financial monitoring is the review of records associated with 

the purchase and disposition of property, projects and contracts. Programmatic 

monitoring is the observation of equipment purchased, protocols and other associated 

records. Various levels of financial and programmatic review may be accomplished during 

this process. 

Desk monitoring is the review of projects, financial activity and technical assistance 

between FDEM and the applicant via e-mail and telephone. On-Site Monitoring are actual 

visits to the sub-recipient agencies by a Division representative who examines records, 

procedures and equipment. 

Frequency of annual monitoring activity: 

Each year the FDEM will conduct monitoring for up to 50% of their sub-grantees. It is 

important to note that although a given grant has been closed, it is still subject to either 

desk or on-site monitoring for a three (3) year period following closure. 

Areas that will be examined include: 

Management and administrative procedures; 

Grant folder maintenance; 

Equipment accountability and sub-hand receipt procedures; 
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Program for obsolescence; 

Status of equipment purchases; 

Status of training for purchased equipment; 

Contract No. CM2292 

Status and number of response trainings conducted to include number trained; 

Status and number of exercises; 

Status of planning activity; 

Anticipated projected completion; 

Difficulties encountered in completing projects; 

Agency NIMS/ICS compliance documentation; 

Equal Employment Opportunity (EEO Status); 

Procurement Policy 

FDEM may request additional monitoring/information if the activity, or lack there of, 

generates questions from the region, the sponsoring agency or FDEM leadership. The 

method of gathering this information will be determined on a case-by-case basis. 

Desk monitoring is an on-going process. Sub-recipients will be required to participate in 

desk top monitoring on an annual basis and as determined by the FDEM. This contact will 

provide an opportunity to identify the need for technical assistance (TA) and/or a site visit if 

the FDEM determines that a sub-recipient is having difficulty completing their project. 

As difficulties/deficiencies are identified, the respective region or sponsoring agency will be 

. notified by the program office via email. Information will include the grant sub-recipient 

agency name, year and project description and the nature of the issue in question. Many 

of the issues that arise may be resolved at the regional or sponsoring agency level. 

Issues that require further T A will be referred to the FDEM for assistance. Examples of TA 

include but are not limited to: 

$Equipment selection or available vendors 

.;jj.Eiigibility of items or services 

4Coordination and partnership with other agencies within or outside the region or 

discipline 

4Record Keeping 
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4Reporting Requirements 

$Documentation in support of a Request for Reimbursement 

On-Site Monitoring will be conducted by the FDEM or designated personnel. On-site 

Monitoring visits will be scheduled in advance with the sub-recipient agency POC 

designated in the grant agreement. 

The FDEM will also conduct coordinated financial and grant file monitoring. These 

monitoring visits will be coordinated with the capability review visits. Subject matter 

experts from other agencies within the region or state may be called upon to assist in the 

form of a peer review as needed. 

All findings related to the capability review will be documented and maintained within the 

FDEM. 

On-site Monitoring Protocol 

On-site Monitoring Visits will begin with those grantees that are currently spending or have 

completed spending for that federal fiscal year (FFY). Site visits may be combined when 

geographically convenient. There is a financial and programmatic on-site monitoring 

checklist to assist in the completion of all required tasks. 

Site Visit Preparation 

A letter will be sent to the sub-recipient agency Point of Contact (POC) outlining the date, 

time and purpose of the site visit before the planned arrival date. 

The appointment should be confirmed with the grantee in writing (email is acceptable) and 

documented in the grantee folder. 

The physical location of any equipment located at an alternate site should be confirmed 

with a representative from that location and the address should be documented in the 

grantee folder before the site visit. 
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On-Site Monitoring Visit 

Once FDEM personnel have arrived at the site, an orientation conference will be conducted. 

During this time, the purpose of the site visit and the items FDEM intends to examine will be 

identified. If financial monitoring visit will be conducted, they will then explain their objectives and 

will proceed to perform the financial review. 

FDEM personnel will review all files and supporting documentation. Once the supporting 

documentation has been reviewed, a tour/visual/spot inspection of equipment will be conducted. 

Each item should be visually inspected whenever possible. Bigger items (computers, response 

vehicles, etc.) should have an asset decal (information/serial number) placed in a prominent 

location on each piece of equipment as per sub-recipient agency requirements. The serial number 

should correspond with the appropriate receipt to confirm purchase. Photographs should be taken 

of the equipment (large capital expenditures in excess of $1,000. per item). 

If an item is not available (being used during time of the site visit), the appropriate documentation 

must be provided to account for that particular piece of equipment. Once the tour/visual/spot 

inspection of equipment has been completed, the FDEM personnel will then conduct an exit 

conference with the grantee to review the findings. 

Other programmatic issues can be discussed at this time, such as missing quarterly reports, 

payment voucher/reimbursement, equipment, questions, etc. 

Post Monitoring Visit 

FDEM personnel will review the on-site monitoring review worksheets and backup documentation 

as a team and discuss the events of the on-site monitoring. 

Within 30 calendar days of the site visit, a monitoring report will be generated and sent to the 

grantee explaining any issues and corrective actions required or recommendations. Should no 

issues or findings be identified, a monitoring report to that effect will be generated and sent to the 

grantee. The grantee will submit a Corrective Action Plan within a timeframe as determined by the 

FDEM. Noncompliance on behalf of sub-grantees is resolved by management under the terms of 

the Sub grant Agreement. 

The On-Site Monitoring Worksheets, the monitoring report and all back up documentation will then 

be included in the grantee's file. 
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ATTACHMEMT K 

EHP GUIDELINES 

ENVIRONMENTAL PLANNING & HISTORIC PRESERVATION (EHP) 

COMPLIANCE GUIDELINES 
The following types of projects are to be submitted to FEMA for compliance review under Federal environmental planning and 
historic preservation (EHP) laws and requirements prior to initiation of the project: 

New Construction, Installation and Renovation, including but not limited to: 
o Emergency Operation Centers 
o Security Guard facilities 
o Equipment buildings (such as those accompanying communication towers) 
o Waterside Structures (such as dock houses, piers, etc.) 

• Placing a repeater and/or other equipment on an existing tower 
• Renovation of and modification to buildings and structures that are 50 years old or older 
• Any other construction or renovation efforts that change or expand the footprint of a facility or structure including security 

enhancements to improve perimeter security 
Physical Security Enhancements, including but not limited to: 

o Lighting 
o Fencing 
o Closed-circuit television (CCTV) systems 
o Motion detection systems 
o Barriers, doors, gates and related security enhancements 

In addition, the erection of communications towers that are included in a jurisdiction's interoperable communications plan is allowed, 
subject to all applicable laws, regulations, and licensing provisions. Communication tower projects must be submitted to FEMA for 
EHP review. 

EHP DETERMINATION PROCESS 

I. Submit the Final Screening Memo to the SAA for review prior to funds being expended. 

II. The SAA will review and notify the sub-recipient of its decision. The grantee should incorporate sufficient time and 
resources into the project planning process to accommodate EHP requirements. 

APPROVAL PROCESS TO FEMA 

I. Prepare a formal written Scope of Work with details outlined in the attached EHP Compliance Requirements, page 2. 

II. The Final Screening Memo should be attached to all project information sent to the Grant Programs Directorate (GPD) for 
an EHP regulatory compliance review. 

IlL Complete the attached National Environmental Policy Act (NEPA) Compliance checklist 

IV. Prepare maps indicating the location(s) of proposed project (Guidance provided) 

V. Take photographs of the location(s) of proposed project (Guidance provided) 

VI. Forward all documents to the SAA. All documents are then forwarded to GPD electronically via the Centralized 
Scheduling and Information Desk (CSID) at askcsid@dhs.gov. 

VII. CSID will send an email confirming receipt of the project description. 

VIII. FEMA Program Analyst sends notification to SAA when review is complete. SAA notifies sub-recipient of FEMA's final 
decision. 

IX. THE PROJECT MAY BEGIN ONCE FINAL FEMA APPROVAL IS RECEIVED. Grantee should incorporate sufficient time 

and resources into the project planning process to accommodate EHP requirements. Grantees must receive written 

approval from FEMA prior to the use of grant funds for project implementation. 
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ATTACHMEMT L 
MANDATORY CONTRACT PROVISIONS 

Provisions as described in Appendix II to Part 
200: 

Pl. 200, App. II 

u..rly notlhCJ~tlon about the uqutremen~ al
lows the potautlal applu:ant t.o dec!dll not to 
apply or t.o take needl!d act.lons before re
<»lvlng the Ped«&l a.ward. Tho lli1DOIIflC9-
mllnt IKNid not tnclude all of Uw tmms and 
conditions or the Fl!deral awud. bot ma,y 
refer to a document (vrlth Information about 
how t.o obtain lL) or Inwrnet stw wbere ap.. 
pllcanta can see the l~ and conditions. If 
thts funding opportlllllcy 1111119&4 to Fedon.l 
awards With some apeellll t.orms and condl
"0115 that dlfrer £Tom tho Federal a.wardlne 
.~~rency·s uSUAl (SOil'llltlll'liiS called "r11neral') 
t.orms and oondlUons. thts sectton ahould 
lltrhllrht those speocl.lll terms ud colldUJoll5. 
Dolq so will a.lert applicants that han re
ceived Pedllrlll awards £Tom th11 Federal 
awardlnil al!ency provtousJ.r and nugbt not 
othllrwta upeet dlffiiNilt t.orms ud condi
tions. For the same reason. thl! announce
ment should Inform potant.lal applicants 
&bout spectlll tllqUlrOIIIGIIts that. could apply 
to pa.rtlcular Federal awards after the revtew 
or applications a.nd other lntormatlon. basod 
on l:ba pa.rtlcular CirCUmstances of the errort 
to bll supported 1 gz .. If human sublllCt.s nre 
t.o bo lnYOl\'lld Of If some Sltu&U0115 111&1 jiiS
U(y spacial t.orms on llll.ellectwll propert.y. 
dAta sll.lrlnf or security requtremnt.s). 

J. /WpDroll.-.lllqr.lrld. T'blll Metlon mnst 
lllCIUde eeneral Information abou' thCI typo 
(O.f., Oll&lldal Of IJOI'forma.nce), lreqllllllcY. 
and tDII&.IlS of subnusston lrapor or eliiC
troUlc) or post-PIId&ral award repol't111.!1 re
qulrOil'II!Dts. lllgblltrbt Ill)' SJ)CICial reporting 
reqUlreiiWnt.s ror Federal awards undm' thts 
fundlnl!' opport.unlt.r ~hat dlfl'ar (e.r .• b.r re
port t..'i'Pl'. f'requoocy. fonn.·rormat, or clr
CIDilStanccos for use) £Tom wlla~ the PeOOral 
awardlllir .~~ronc.r's Fodera! awards IIS\I&IIy 
requlrll. 

0. FEDERAl. AWARDINQ AODICY ConACT(&)
RBQtlliU::O 

The announcement mllllt rtve potential ap.. 
pltcants a polntcs) of contAct for a.Jml'erl!lll 
quasllons or helpUIIr With probloms w!UICI t.11o 
funding opportwllt.v Is open. The tnt•nt or 
thts roqnlremant Is to be as helpf\1.1 u pos
Sible to potentlal appltcanlll. so the F~l 
award!J!lr apncy sbonld oonslder aJli)I"'3obes 
such as l!h'lllfl: 

1. Polnta ol contact who 111&1 oo rea.cbed In 
multiple wa.vs te.e .. by telapbooo. FAX. and; 
or omall. :u -n as ""'IUiar maUl. 

ll. A l'u or email addre.sa that multiple 
poopla &celliiS. so that som110ne will respond 
11ven tC others are IUIQXpeclAldly abs.out dur
IDe c:ntlcal pe110<1s. 

Ill. Dlfl'11rent contuts for distinct ktnds of 
help (11.11 .• OM Cor qui!St1ons of )li'OI!raliUnatlc 
content and a second Cor admlllls~tl\'9 
questions). 

2 CFR Ch. If (1-1-14 Edition) 

It Omm fNl'OIUIAYlO.'I-0I'TIO.'IAL 

Tills SGCtlotl may lDcluda at11 addltloi!.'IJ 
Information that Will assJst a potllnttal ap. 
pllcant. Por uample. the SGCtlon nu.rllt: 

1. Indicate whether thiS IS a DIIW JII'OimiJll 
or a 0118-l.lms lllltlStlve. 

11. Mentton ralated ..-ograma or othllr up. 
conunr or Ollflolnr PedQral awardlllll: &~~~~nc.r 
fondlq opport.uuJtlealor sii!Ular acl.lntiBS. 

m. Jllelude current Intern11t addreAe:s Cor 
Federal awa.rdlllll' agency Woo sttas that may 
bo 111111ful to an appJIQ.IIlt In undl!ntandlllll' 
thCI program. 

1v. Alert. applicant-s t.o the nlll!d t.o ldenllf.Y 
proprietary Information a.nd Inform t.bem 
about lh11 wa..r the Fodera! avrardlnil agency 
11111 bandlo 1t. 

v. Include cart.uu rouLina notloea to appll
canta (0.1!' .. that thCI Federal lrOTIIrllmi!llL Is 
not obltpted to mall:e any Pedllral award as 
a IWillt of the lliDO!lllCel!IGllt or that ouJ.r 
eranta omcers can bind lhe Podl!ral rovern
ment to tba expelldltun! or funds). 

AI'PB!mDt Jl TO PART 200-CoNTRAOT 
PlwvmtoN& roa NoN-FJmBRAL EHn
TY CoNTR.ACTB Ul!IDER FEDERAL 
AWARDS 

In addition to othllr J)nlvtstons roqulred by 
the fQdera.l acvnc.r or non-Fedora! ent.tty. all 
contracts madil b:r th11 non-Federal entity 
under the Pvderal anrd mnst. contaiD JrOV!
slons conrtnr the rolloWilll. as lt.pphcable. 

(A) Contracta tor mon than lhe stmpltftl!d 
acqnJstiJon tlu'eshold CQI"nlntl;r set at 
seo.ooo. wlllch Is the lnDa~lon :ld,iust.ed 
amoun~ d11tennlnlld b.r lhe Civilian Aj!ency 
Acqulsnton Council and the Defansg AcqUlst
Lton Regui8Uo115 CollDCll (Connctb) as an
thol1zed by 41 U.s. C. 1008. must addrllss ad
miniStrative. cont.ractuat, or leeal nmGdl~ 
tn tnstancas wbl!l'll contractors notate or 
breach contract terms. lUid pronde for such 
sanctions and peo.alt.l115 u approp-lata. 

(D) All contracts Ill 11%Ci!SII of SIO.OOO must 
address termJnaUon for caiJIIII and for con
vonlenoo by tba non-Poderal entity lncludlnr 
t.ba msnner by whlcb It Will bll efl!>cted lUid 
the basts Cor 58t tlelnilnt. 

(C) Equal Employment QpportnuJty, £x-
04!pt a.s otherWIIUI proYlded under U CPR 
Put GO, aU contracts that me;~t Ilia dl!flnl
t!on of "l'llderally a.ssa.sted CODstnlcUoo con
tract." tn 41 CPR Part 60-l.ll must IDclude the 
equal opport.unl t.Y cl&ase prortded under 41 
CFR 60-U(b), In &Q:Ordarice With Rnlcutln 
Order 112l6. "Eqlllll Emplo:nnent Oppor
tUDlty" (30 PR 12fl9. 1211311. 3 CPR Part. 1964-
19&!1 Camp .. p. 01), M amelldlld by BmcuUva 
Order 1137&, "AnvmdiD#' EucuUve Ord~r 
11246 Relat.lne to EqiiAI lilmploJ'lDII]It Oppor
tDDlt.v.'' and lmplall'IIIDWII' n:lllUlatlons at 41 
CPR pa.rt lill. "Otnce of Flldaral Contract. 
Compliance Ptotrrams. li'.qulll Bmplo:rmeot 
Opportunity. Department of Labor." 
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OMB Guidance 

(D) Da\'ls.-Bscoa Act. as amended {40 U.S.C. 
lt141-3U8). Wh11n requln!d by Pedaral program 
Jll(riSlattoa, all pnmo constructloa contract& 
ta excass or 12.000 anrded by non-Fedora! 
eat.IUes must Include a pro'fiSloa ror compll
anca With t.be Davts.-Bscoa Act (40 U.S.C. 
3141-31«. and 3146-3141) a.s supplemented by 
Department or Labor ntrt~iatloas (211 CPR 
Part '· "Labor Standards Pronstoas Appli
cable to Coatracta Covertne" Federally FI
nanced and Assisted Construction"). In ac
cordaace With the stal.llto. contractors must 
be n1Q111n!d to pay wages to laborers and 111A
cbaDlc.s at a rate not Jess than tba prevalllag 
wages specified Ia a wage detenntaatloa 
made by the Secretary or Labor. la addition, 
contractors must be roquln!d to pay waa:es 
not less than oaca a week. Tba aoa-PediPral 
eat! t,y must place a copy or tha cOITant pre
valllnl! wag'e detennta.atloa ISSUed by the De
jD.I1meat or Labor Ia each sollclt.aUoa. Tba 
d&clstoa to award a coat.ract or subooatrnct 
must be conditioned upon th11 acceptance or 
the wage dl!termlll&tlon. The noa-Pedaral en
tity must report all suspected or reported 
violations to tha Federal awardlnll &<ODCY. 
Tba coatract5 must a.IBo Include a prOVIsion 
lor complla.nce With tba Co(ll!land "Aati
Ktckback" Act (40 U.S.C. 3U5), as b'Dpple
moated by Deputment or Labor reogul&Uoas 
(:II CPR Part 3, "Contractors and Sub
contractors on Public Butldtag or Public 
Work Financed Ia Wbola or lD Part by Loans 
or Orants Crom the United Stat.as"). 'l'hll Act 
provides that each coat.ractor or sub
raclplant must be prohibited Crom Inductor. 
by any means. any pilrson employed lD tha 
coastructloa. completion. or repair or public 
work, to lfl\'e up any put or tbll compoDS&
tloa to which ba or shll IS othennso oattUed. 
The non-Federal entity must report all ~~~m
pgcted or roport4!! vtolauoas to t.ba Federal 
awardllllf ll(!IIDCy. 

(E) Contract Work lloiii'S and Sal11t.Y 
Standards Act {40 U.S.O. 3i01-3l08). Wbare 
applicable. all coatractli aWlll'dad by t.h9 non
Federal eattt.Y lD excess or SJOO.OOO that ID
volva t.hll~~mploymaat or mechanics or bbor
ers must laclada 11 provision ror compllaace 
With 40 U.S.C. 3i02 and 3'104. liS SUpplemented 
by Dapartment or Labor replst.Joas 1211 CPR 
Part II). Under 40 U.S.C. :rnrl or tba Act.. ucb 
contractor must be requtn!d to compute the 
WJIIliiS or I!VIIl'7 mecha.nlc and laborer on tba 
basis or a standsrd work wet>k or 40 boors. 
Work ID e&OOM or the 5UI1llard work week Is 
(ll!rDilSSibla proVIded that tha worker IS com
PIID!I&tad at a rate or not Jess than oaa a.nd a 
half UINIS tha baste rate or pay for all boors 
workad Ia exc4155 or 40 boun In tho work 
wook, The requtrameata or 40 U.S.C. 3'101 aro 
applicable to coasU'Dcttoa work and provtda 
that no laborer or m9Ch1nlc must be ra
qutn!d to work lD surroliJilllnes or uador 
working coadlttoas which are unsanitary. 
hazardous or dallll'arous. TbDSe r9Q.Ulrmnent& 
do not apply to tb8 purch1sc!s or supplies or 
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materials or arUcles ordlnanly available on 
the OJli!D market, or ooatnu:ta lor transpor
tation or trnDSIIIISSlon or tatallllli'&DCe. 

(PI Rights to tavaaUoas Made Under a 
Contract or Ag'reem11at. ll t.ba Padllral award 
mDOta tho deflDltiOD Of "1\mdiJIII:t.lmi&I'OODt" 
uDder 37 CPR 1401.2 (a) and t.h9 rDCiplent or 
sobreclpleat wl&bas to eater Into a contract 
with a small business nrm or noapront 01"11&
DIZ&Uoa raprdi~J« the mb!tltutlon or pu
ttos. assJgiiJIMint or performance of upert
meatal, davalopmi!Dtal. or rosearch work 
uadar tbat "1\mdlar al!f'QIImant,'' the raclpl
aat or subreclpteat must comply With the ro
qulnlmeat& or 37 OFR Part 401, "Right& to In
nations Mad11 by Noaprollt OrganiZations 
and Small BUSiness F111111 UadGI' Oovam
meat Oraats, Contracta and CooporaUvo 
A({T'GIImoat.s." 110d any Implementing flll!'lll&· 
ttoas Issued by the aw&l'dlag 111!9DCY. 

(0) Claaa Air Act (42 U.S.C. 7401-7G7Jq.) and 
the Federal Water Pollution Control Act (33 
U.S.C. 1251-l:lllll, as ameaded--Contracta and 
r;nbgraatli of :unounta Ia excess of SL50,000 
must contain a proviSion tbst requtre5 the 
aoa-Pedaral award to agree to comply With 
all applicable standards, orders or flll!'lllll· 
Uoas Issued pursua.nl l.ll the Clean Air Act 
(42 U.S.C. 7401-7G7lq) and the Peden.! Water 
Pollution Control Act as amended (33 U.S. C. 
l251-131l1), VIolations most be reported to the 
Federal awanllag III!I!DC)' and the RGI!Ioaal 
ornce or the EnvlrollJllQatal Protection 
Agency tEPA). 

(lJ) Mandatory staadanls and pollcii!S re
Jatlll&' to eni!I'I!Y emc1enc:v wblcb aro COD· 
l:.alaed Ia the state aaern- coDSI!rvatlon plan 
Issued Ia complla.nca With the Enarn' Pollc)' 
and CoasarvaUoa Act (42 U,S.C. 62llll. 

(n Dabannaat and Suspeii.SIOD (E:IocUU\'0 
Orders 121549 and 12689)-A contract award 
(see 2 CPR JIKI.2:11) must not be made to par
ties listed on tha rovei'DJDQJltWida Excluded 
Parties List S)'lltam Ia tba System Cor A ward 
Manalramant !SAM). lD accordanca With tb9 
OMB RUidellDas at 2 CPR 1111 tba.t Implement 
EliiiCilUVa OrdMs 12140 t3 CPR Part 111116 
Comp.. p, 180) and 12lilll (3 CPR Part 111119 
Comp., p. 235), "Debarment and So.spaaslon." 
The Excluded Parties List S:ystem Ia SAM 
CODtalDS thll D&IIUIS or part.les cia baiTed. SWI
Jli!Ddod, or otlu!rwtsa excluded b:v &l!eactas, 115 
well liS parties daclared laellgtble llDder stat;. 
Utoi'J or 1'81fll)atory authority other than Rx
ocutln Ordor 121411. 

(J) Byrd Antt-LobbyUur AmaDdmBIIt (31 
U .S.C. 13112)-Coat.ractors that apply or bid 
for an award or SJOO.OOO or more must Ola the 
roqUln!d certtncatloa. Each tlar cartlft95 to 
tba tier above thllt It Will not and bas not 
used Federal appropriated fluids to (:lilY a.ny 
pGI'SOD or 012an1r.atloa ror lnOneaclnr or at
temptlar to IDfiDIIDCII an officer or 11mplo:;ee 
or any aeoacy, a member or ColllllVSS. orncar 
or employee or Coagn!S.'I. or an Dmplo:;ee or a 
mambar or CoDilNSS In cODDactloa With ob. 
l:.aJJUnr an:; Federal contract, ll't'lt.Dt or any 
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other award coverad by :u U.S.C. I~ Eacb 
uar must also dlscloso aD,J lobbytne wttb 
non-Fodllral JUnds that LUllS pisco In con
niiCtlOD Wltb obtaiDIIIIr ao..v Pllderal awalll. 
Such dlsclosurt!S a.re rorwanll!d trom tier to 
Llar up to Lba non-FIIderal award. 

(KI SH 1310.3:!2 Procurement or recoverlld 
maU!rtals. 

APPE!'WIX Ill TO PART 200-l.NDIRECT 
(F&A). CosTS IDENTIFJCATION .urn 
AsstONMRNT, AND RATS DBTBRMINA
TION FOR INS'lTI'UTlONS OF HIGHER 
EDUCATION (lHEsJ 

A. Gllm:RAL. 

Tbls appeodlx proVIdllS crtt.erta for lclentl
(ylng and compallne tndtroct (or tndii'I!Ct 
(F&A)) ratos at DIEs (LnstltuUons). lndii'I!Ct 
(F&A) costs are t.bose tbat are lncart'lld for 
common or joint objocUv~ and t.harefore 
cannot ba tdenttnod ra&dlly and spoclncauy 
with a particular sponsored project.. an ln
:;t.rucUonal act.! VI ty. or aD,J other lnsU tu
tloul actiVItY. Soo mbsllctlon B.l. DenDI
Uon or Facll!Uas and AdmJnlstrsUon, for a 
dJ:>eussJon or tbo components of lndlrt'Ct 
IF&A) costs. 

I . .ltlajoT Fttnc:tlonsofan /n:slllullon 

Rofers to lnsb"uct.ton, OJ"!T&nii:Aid reSIW'Cb. 
otbor :;ponsorod ACtiVIties and ot.ber Institu
tional act.IVIt.IIIS as denlllld 1n tbls :socuon: 

a. IIIIIYII£llrm mNDS th.J teacbliUr and 
tratniiUr acttvltlos or an 1115tltutlon. Except 
for re:;a&reb traiDIIIlf as proTlded In sob
:soctlon b. thiS U!nn lncludas all l.eachlll(!' and 
tniDIIIlf actiVIties. whether they are offorlld 
for credits toward a dO!nGO or certificate or 
on a non-crsdlt b&s15. and wbetbllr tbey ara 
offorlld through 11!2Ular academic depart
ments or separate diVISions. such as a mm. 
mer school diVIsion or an extenslon diVUion. 
Also consldanod part or tbls major Cunctlon 
aro departrnantal rosaarch. and. wborn 
~lid to, UDIVorstty J'QSIIlli'Cb. 

(I) Spmuorld IMirucclon and tnllnlliJI mii&DS 
spectnc tnst.rlil:tlonal or t.ralnlll(!' actiVIty es
tabltsbsd by grant. l'ODtract. or coopsraUve 
agreement. For purposes or the c~st prin
ciples. tbls actiVIty ma.:r bo consldorod s 
major CuncUon evon tbourb an lnsULuUon's 
accounUna: treatment may Include ll In the 
Instruction Cunct1on. 

(2) /Hpar~n141 re.M~rcla mNDS I'GSOlll'Cb. 
development and scholarly actlvttlos that 
aro not orpn.UI!d rll58&rch and. con
SG<JUIIntly. are not sopuataly buda'etod and 
accountl!d for. Departmental r~cb. for 
purposes or this document.. Is not conssderro 
as a msjor function, but as a part or tho ln
stnlctlon JUnction or tbe lnsl.ttutlon. 

b. Orcranlad re.M~rrla means all research 
and development act1v1Ues or an Institution 
tb3t are separately boda'oted and accountod 
for. It lnclolh>s: 
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Ill Sportwrl!d rna1rcla means all research 
and development actiVIties tb3t are spon
:;orlld by Fodera! and non-FIIdoral agencies 
and oryaDiutlons. Tbls term lncludM act1VI
tl1!5 lnvoiV1IUI' tha lnllntne oltnd!VIduals to 
ri!SIW"Cb tochnlques (commonl:r calllld ro
:>earch lraiDIJili'IWbero :;ncb activities ntlliZO 
tba IW1lll facllltlas as other ri!SII&J'Cb and de
velopment acUviUas .and where sucb actlvl
liiiS are not lncludod In tbe tnstrucUon JUnc
tion. 

(21 UnltwrsiiJ resmrcla moans all research 
and danlopment actiV1 t11111 that aro sopa
n.taly boilgl!ted ancl accounted for by the In
stttntlon undor an !ntarnal appllcaUon olln
sUtuUoul Cunds. University l'llSII&rcb. Cor 
parposos ol tbLS docolllllnt. must bo com
btnlld Wltb :>pollliOrad r-rcb und9r the 
function or orpntzed research. 

c. Ollrn- 6POJU(Irlld ac:tlrluet means pro(t"ams 
and projects nui!CI!d by Fllderal and non
Podl!ral aganctas and organtzaUons wblch In
volve tho PQr(OJlliADO:I or work othor than In
struction and orpnt.r.ad raseMch. B:xample& 
ol such proerams and proj9CL:> a.re ha&l tb 
service proJoct.s and community service pro
f:T"&IJIS. However, wben an,y or thoso acU~1tlo.:s 
are undertaken by the tnsUt.uUon wttbont 
out.sldo support, tbey may bo classt/llld M 

othor lnstltuUoul acUvtUos. 
d. OtMI lnstlhdltmll/llt'll!'lfles moans all ac

tiVIties ol an Institution lllCl'pt for lnsb"u~
tton. dllpartlllllntal rQSQafeb, ozyaniDid ro
soarcb, and other sponsorlld actl\1tles, as do
nned ID tb1.s socuon: Indirect (FkA) cost ac
uvttiBS ldant.lllod In t.bU Appondlx para
erapb B. ldenUncatlon and assl,umont or ln
dtroct IF&.Al costs; and SJII!Ciallmd Sl!rvl~ 
facllltlas descrtbad In f200.468 Speclalli:Aid 
iillr\'lce facll11Jas or this Part. 

Eump!DS ol olbar tnst.ttutlonal acUVIIJes 
lncloda operation or ri!Sidenco balls, dlntna: 
balls. bospltala and cllnlca, studant Unions, 
tntercoiiOIZtata athi;Ucs. boobtoros, faculty 
boustng. Btndllnt apart.mont.s, gUIISt boUSils, 
chapels. theaters, public mll.58UJJIS. and other 
51mllar auxlllary unt~ Tbls dannlt.ton 
also lncludBS any otber caleirorlos or acUVI
ttes. cost.s or wblcb aro ''unJ.llowable" to 
Fodoral awards, unJQSS otberwtso lndlcaU!d 
In an award. 

2. C'rllma {t:!r DIJillbullon 

a. Blw! pnl()d. A b3sa period for dlstnbu
tlon ol lnll1rect (F&A) costs IS tho pertod 
durtnr whtcb t.bo costs liN 1nctll1"lld. Tbe 
baso )ll!rlod normally :>bould colncldo wttb 
tbll fl5cal year ostabll:>bod by t.bo lnst.ttut.ton. 
bot In an,y avant tha baso period :>bould ba so 
selected as to avoid lneqWUos In tb9 dls
trtbuiJon or costs. 

b. N~ed for cosl fi'"OI<PIIIIJ. Tbe overall ob
jecUve or tho IDdll'llCt (F&A) cost allocation 
process Is to dlstr1bute tho tnd11"9ct IP&A l 
cost.s d9SCI1bod In &!eLton B. ldanuncauon 
and asS!gnment or Indirect tF&Al costs. t~ 

196 

51 


